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management;

authorities;

documents;

the Country Offi

Phone: (995 32) 9422 13
Fax: (995 32) 99 52 88
Email: niakobishv

Mandger's office; managing
maintaining filing systems;

years of work experience in an e

Public Advertisement
Job Vacancies in

World Bank Country Office in Thili

For its Country Office in Tilisi, the World Bank is secking:

Economist and

Program Assistant to Country Manager
Successful candidates should have the following Competencies:

Superior interpersonal skills, discretion, and understanding of responsibility;
Ability to produce accurate, high-quality work under pressure, establish priorities and handle a

number of task concurently;

High judgmental and initiative taking skills;
High level of personal and professional integrity; and
Ability to handle properly sensitive and confidential information;
Willinghess and ability to work in a team environment;

Principal Responsibilities of the Economist:

Contribute to the monitoring of macroeconomic and key sector developments in Georgia and the
status of the government’s economic reform program, support preparation of the monthly short-
term monitoring notes, and prepare briefings on recent economic developments as requested;

Participate in the preparation of regular macroeconomic projections and the annual economic
data which will require mastery of Bank analytical tools and data models;

Participate in a broad range of economic and sector work, prepare analytical input for Bank
economic and sector reports, and contribute to the dissemination of these results through
conferences and seminars, and contribute to the preparation of analytical policy notes for Bank

Participate as team member in the preparation and supervision of projects and technical
assistance programs, in particular coordinate preparation of missions from headquarters and take
part in such missions as requested, coordinate collection of background information and
statistical data requested by mission members, and follow up on agreements reached with the

Maintain and develop contacts with counterparts in government and academia, and participate in
discussions with the IMF and other external partners.

The successful candidate should have a graduate decree in economics, ;
relevant work experience in government, academia or business; strong oral and written skills in
English; good understanding of Georgian economy

Principal Responsibilities of the Program Assistant to Country Manager:

Provide general administrative and sccretaral support to Country Manager, ingluding scheduling
appointments and maintaining calendar; responding 0 telephone calls and inquirics 1o Couniry

at least two years

letters; and

Interpreting (Georgian-English, and preferably Russian) for Country Manager and translating

Provide back-up to other staff when requested.

The successful candidate should have a university degree in a related subject; minimum 3
cutive assistant position (with interpretation/translation
responsibilities); excellent oral and wrilten skills in English and Georgian (preferably in Russian);
advance typing and word/data processing skills; advance knowledge of modern office procedures;
and excellent command of computer software applications such as Word, Excel, etc.

How to Apply

Please send a detailed resume and a completed Personal History form availa
e reception desk to Nana lakobishvili at World Bank Country Office in
“Thilisi, 18 A Chonkadze Street, no later than April 18, 2001

@worldbank.org

le at

-
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