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უაკ 681.3 

samagido sagamomcemlo sistemebis gamoCena saredaqcio-sagamomcemlo 

teqnologiur pirobebSi, sagamomcemlo sferoSi axali informaciuli 

teqnologiebisa da kompiuteruli teqnologiebis danergvis Sedegi gaxda. 

samagido sagamomcemlo sistemis gamoyeneba sagamomcemlo-saredaqtoro 

procesis organizebaSi mniSvnelovnad amcirebs misi monawileebis Zalisxmevas 

da amcirebs sabeWdi manqanebis operatorebis, gamanawileblebisa da sxvaTa 

mZime da rutinul Sromas. samagido sagamomcemlo sistemebis daxmarebiT 

martivad xorcieldeba  grafikuli da cxriluri  masalebis montaJis 

procesi, grafikis momzadeba, daxarisxeba, beWdva da beWdviTi gverdebis 

Sejereba.  

damxmare saxelmZRvaneloSi mocemulia samagido sagamomcemlo sistemebs 

Soris gamorCeuli programa Adobe InDesign. ganxilulia am programaSi 

muSaobis ZiriTadi safuZvlebi. 

gankuTvnilia profesiuli swavlebisa da bakalavriatis studentebi-

saTvis. saxelmZRvanelo saintereso iqneba agreTve im specialistebisaTvisac, 

visac samagido sagamomcemlo sistemebze muSaobis Seswavla surs. 
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sagamomcemlo sistemebis zogadi daxasiaTeba 

samagido sagamomcemlo sistemebis gamoCena saredaqcio-sagamomcemlo 

teqnologiur pirobebSi, sagamomcemlo sferoSi axali informaciuli 

teqnologiebisa da pirvel rigSi, kompiuteruli teqnologiebis danergvis 

Sedegi gaxda. 

Cvens qveyanaSi am procesis amosavali wertili 90-ian wlebSi ekonomikuri 

urTierTobebis liberalizacia gaxda, ramac gza gauxsna wignebis gamocemis 

arasamTavrobo formebs, romlebmac warmoebis procesebis organizaciis 

Tanamedrove da mowinave principebi danerges.  

isini saSualebas iZleodnen mniSvnelovnad dagvezoga materialuri da 

droiTi xarjebi, Segvemcirebina SromiTi koleqtivebis saStato erTeulebi,  

yvela etapze efeqturad gadagveWra sawarmoo problemebi, romlebic win uZRoda 

sagamomcemlo maket-originalis damzadebasa da tiraJis beWdvas. 

sagamomcemlo biznesSi kompiuteruli teqnikis gamoyenebis Sedegi  gaxda 

sagamomcemlo procesis radikaluri cvlileba, romelic gamowveuli iyo adre 

gamoyenebuli teqnologiuri sqemis gamartivebiT, muSaobis garkveul etapebze 

axali samizneebis warmoqmniT, yovelive es ki saSualebas iZleva gavuswroT 

miRebul Sedegebs. 

cvlilebebi aseve Seexo sagamomcemlo-saredaqcio procesis tradiciuli 

monawileebis rolsa da adgils, upirveles yovlisa, sagamomcemlo sistemebis 

redaqtorebs. 

Tanamedrove pirobebSi redaqtors, romelic SeiaraRebulia sagamomcemlo 

sistemebis, programuli da teqnikuri SesaZleblobebiTa da sistemebis tipebiT, 

teqstisa da gamosaxulebis maketirebisa da damuSavebis sistemebiT, ufro 

farTod SeuZlia sawarmoo amocanebis koncentrireba,  vidre es adre iyo 

SesaZlebeli. 

aseTi programuli da aparaturuli  instrumentebis floba redaqtors 

saSualebas aZlevs Seasrulos gamwyobis, koreqtoris, teqnikuri da mxatvruli 

redaqtoris, xolo eleqtronul gamocemebSi,  vebdizaineris funqciebic ki. 

samagido sagamomcemlo sistema ewodeba reproducirebuli 

original-maketis tipebsa da maketirebis kompiuterul-programul 
instrumentebs, romlebic momxmarebels saSualebas aZlevs daaformatos 

teqsturi masalebi da daamuSavos grafikuli gamosaxulebebi, gamocemis 

formisa da koncefciis Sesabamisad, moamzados isini beWdvisaTvis. 
samagido sagamomcemlo sistemis (sss) gamoyeneba sagamomcemlo-

saredaqtoro procesis organizebaSi mniSvnelovnad amcirebs misi monawileebis 

Zalisxmevas da warsulSi tovebs, rogorc sabeWdi manqanebis operatorebis, 

aseve gamanawileblebis, romlebic original-maketebis ofseturi beWdvis 

manqanebisaTvis ganlagebasa da montaJs awarmoebdnen, mZime da rutinul Sromas. 

 yvela CamoTvlili operacia da procedura ufro advili da  

mosaxerxebeli formiT samagido sagamomcemlo sistemebze sruldeba, rac 

mniSvnelovnad zogavs Semsruleblis drois danaxarjs.  

samagido sagamomcemlo sistemebis daxmarebiT martivad xorcieldeba  

warsulSi bevri sirTulis gamomwvevi grafikuli da cxriluri  masalebis 

montaJis procesi, sakuTriv TviT grafikis momzadeba, daxarisxeba, beWdva da 

beWdviTi gverdebis Sejereba. 
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samagido sagamomcemlo sistemebs Soris gamorCeuli adgili uWiravs 

Adobe InDesign programas, romlis gamoyenebis Sesaxebac gveqneba saubari qvemoT. 

 

 

sagamomcemlo sistemebi da teqsturi procesorebi 

ufro detalurad ganvixiloT saredaqcio-sagamomcemlo procesis 

yvelaze mniSvnelovani teqnologiuri etapebi, romlebic samagido sagamomcemlo 

sistemebis gamoyenebiT xorcieldeba. 

magram Tavidanve gavceT pasuxi kiTxvaze, Tu ratom gvWirdeba 

sagamomcemlo sistema, rodesac momxmareblebSi farTo gavrcelebul mraval 

teqstur redaqtors aseve aqvs Sesrulebadi amocanebis farTo speqtri. 

kerZod, MS Word – yvelaze cnobili redaqtori, romelic  gaZlevT 

saSualebas, rom SeinarCunoT abzacebis stili, Sablonebi, kerningi, trekingi, 

romelic muSaobs grafikasTan da romelic gamoiyeneba eleqtronuli 

publikaciebis Sesaqmnelad da a.S. 

pasuxi martivi da kategoriulia. 

sagamomcemlo sistemebi Sesaqmneli dokumentebis tipografiul 

aRwarmoebazea (reproduqciaze) orientirebuli, radgan Seicavs teqsturi 

redaqtorebisaTvis uCveulo Tvisebebs,  rogoricaa, magaliTad, feris marTvis 

sistema, srulyofili Sriftis maxasiaTeblebi,  elementebis ganlagebis maRali 

sizuste da sxva. 

Tumca, ra Tqma unda, Cven unda vaRiaroT sagamomcemlo sistemebTan 

SedarebiT teqsturi redaqtorebis zogierTi upiratesobebi: 

. pirvel rigSi, es aris maTi farTo gavrceleba, romelic aris Microsoft-is 

totaluri marketinguli politikis Sedegi; 

meore – dakavSirebulia teqstur redaqtorebSi maketis reJimSi muSaobis 

Zlieri instrumentebis arsebobasTan da ekranze dokumentis struqturis 

asaxvasTan, ris Sedegadac samagido sagamomcemlo sistemasa da teqstur 

redaqtorebs daaxloebiT Tanabari SesaZleblobebi gaaCniaT  ilustraciebTan 

da teqstis daformatebasTan dakavSirebiT; 

mesame upiratesoba ki misi simartive da momxmareblisTvis xelmisawvdomi 

interfeisi. 

SeuZlebelia ar aRvniSnoT kidev erTi gansxvaveba. 

sagamomcemlo sistemebs SeuZlia muSaoba teqstur da grafikul 

blokebTan, im dros, rodesac teqsturi redaqtorebi gverdze mxolod erTi 

teqsturi blokis Seqmnis saSualebas iZleva. 

Tumca, teqsturi redaqtorebis konstruqciuli upiratesobebi, romlebzec 

zemoT gvqonda saubari, gamwyobebs aiZuleben es programuli saSualebebi 

paralelurad gamoiyenon. 

saqme isaa, rom sagamomcemlo sistemebi ar aris gankuTvnili didi 

moculobis teqstebis Sesaqmnelad, amasTan, isini seriozulad SezRudulni 

arian marTlweris SemowmebaSi. 
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teqstur redaqtorebs, rogoricaa MS Word, sakmaod xelewifeba martivi 

publikaciebis ganlageba da original-maketebis warmoeba maTi Semdgomi 

tipografiuli aRwarmoebisaTvis. Tumca, maTi daxmarebiT ver xerxdeba 

srulmetraJiani  fotoformebisa da beWduri formebis warmoeba – es problema 

mxolod sagamomcemlo sistemebis saSualebiT SeiZleba gadawydes, rac sss-s 

mTavari upiratesobas warmoadgens.  

amdenad, sagamomcemlo maket-originalis momzadebis teqnologiuri 

procesi samagido sagamomcemlo sistemebis gamoyenebiT Semdeg ZiriTad etapebs 

moicavs: 

1. teqsturi failebis formireba. am SemTxvevaSi teqsturi informaciis  

Setana teqsturi redaqtoris gamoyenebiT an specialuri programebis 

daxmarebiT xorcieldeba. originalis teqstis gasarCevad Fine Reader gamoiyeneba; 

2. grafikuli failebis Seqmna. am SemTxvevaSi grafikuli informaciis 

Setana grafikuli redaqtorebis (Adobe Photoshop, Adobe Illustrator, Corel Draw da sxv.) 

gamoyenebiT xdeba; 

3. Seqmnili failebis redaqtireba - cneba "failebis redaqtireba" 

araviTar SemTxvevaSi ar unda iyos gaigivebuli redaqtoris literaturul 

nawarmoebTan an nawarmoebebTan muSaobasTan, romlebic rogorc momavali 

gamocemisTvis, ise zogierTi failisaTvis teqstur safuZvels warmoadgens. am 

konkretul SemTxvevaSi failebis redaqtireba daiyvaneba calkeuli 

simboloebisa da teqsturi masalis daformatebis parametrebis avtomatizebul  

formalizebul sworebasa da aseve sailustracio masalis vizualur 

maxasiaTeblebze.  

igi gulisxmobs failebis koreqtirebasa da redaqtirebas, maT Soris Page 

Maker-Si – e.w. Edit Story-Si redaqtirebis saSualebebis gamoyenebiT, romelic 

saSualebas iZleva ganxorcieldes marTlweris avtomaturi Semowmeba, 

simboloebis povna da Secvla, aseve moicavs grafikuli obieqtebis gardaqmnis 

specialur brZanebebs, magaliTad kadrirebas, maskirebas, obieqtis Casxmis 

daniSvnas, konturs da sxv; 

4. Seqmnili  failebis daformateba. es etapi gulisxmobs velis sididis 

gansazvras, Sriftis zomas, mimmarTvelebs, abzacis wanacvlebas, wanacvlebas 

marcxnidan da marjvnidan, zemodan da qvemodan, garnituris Seqmnas, Srifts, 

kolontitulebis gaformebis tipis gansazRvras, sqolios, da a.S. amave dros 

failebis momzadeba xorcieldeba maketirebisa da ganSlis sistemaSi maTi 

Semdgomi damuSavebis gaTvaliswinebiT. 

5. maketirebis da ganSlis sistemis momzadeba. es etapi gulisxmobs  

printeris tipis gansazRvras, furclis zomasa da orientacias, abzacebis 

doneze daformatebis stilebis gansazRvras, calkeul gverdebze cvlilebebis 

Setanas SablonTan mimarTebiT; 

6. grafikuli da teqsturi masalis eqsportis ganlagebas ganSlis 

(ganfenis) sistemaSi. fanjrebis Seqmna da maTi Sevseba Sesabamisi obieqtebiT,  

fanjara-freimebis, svetebis Seqmna; 

7. grafikuli da specialuri informaciis ganlageba. es etapi gulisxmobs 

sxva programebidan importirebuli sailustracio masalis teqstiT Semovlebis 

reJimebs, masStabirebas, grafikuli gamosaxulebebis kadrirebas, velis 
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(zolebis) specialuri elementebis formirebas (Tavdapirveli asoebis, 

sqolioebis, fonis gansazRvras da a.S.); 

8. momavali gamocemis aparatul elementebze muSaoba. am etapze, winaswar 

gansazRvruli daformatebis stilebis Sesabamisad iqmneba satitulo gverdi, 

formirdeba gamocemis sarCevi da maCveneblebis sistema (sagnobrivi, 

saxelobiTi); 

9. damzadebuli gamocemis maketireba. am etapze xdeba gverdebis sabeWd 

velze maTi ganlgebis gegmis Tanaxmad daxarisxeba; 

10. formirebuli velebis gamotana-beWdva failSi. am etapis mizani aris 

samuSaoebis mTeli kompleqsis Catareba, romelic win uZRvis reproducirebuli 

original-maketis gadacemas servis biuroSi. beWdva failSi gvexmareba 

finaluri stadiis win SevniSnoT da momavalSi aRmovfxvraT maketis gaformebis 

yvela naklovaneba. rogorc praqtika aCvenebs, lazerul printerebze beWdvis 

procesSi yvelaze daucveli monakveTebi aris Sriftebis kodirebis arCeva, 

grafikuli obieqtebis dadeba da trepingis (ferebis gadmotanis registraciis) 

Secdomebi. 

11. reproducirebuli original-maketis gamotana printerze. 

 

 

sagamomcemlo sistemis ZiriTadi cnebebi  

vidre gadavalT sagamomcemlo sistemebTan muSaobis ZiriTadi xerxebis 

CamoTvlaze, saWiroa sagamomcemlo sistemebis programuli saSualebebis 

gamoyenebiT saredaqcio-sagamomcemlo teqnologiis saqmeSi ganfenis 

terminologias gavecnoT: 

Align – teqstis sworebis xerxi horizontalurad svetis an gverdis 

farglebSi.  

Leading – vertikaluri manZili teqstis mezobel striqonebs Soris. 

amJamad, mimmarTvelis zoma zogadad izomeba teqstis sabazo xazebs Soris. igi 

imave erTeulebSi izomeba, rogorc Sriftis zoma. 

Tracking – horizontaluri manZili teqstis mezobel simboloebs Soris. 

Kerning – klirensis manZili wyvil simboloTa Soris. kerningis 

regulireba xorcieldeba didi zomis SriftebisaTvis, magaliTad, saTaurebSi. 

Font Size – Sriftis zoma. 

Font – Sriftis damwerloba. erTi da igive Sriftis daweris xerxebi. 

yvelaze gavrcelebuli Semdegi damwerlobebia: normaluri, muqi, daxrili, 

xazgasmuli.  

teqstis sabazo xazi – pirobiTi xazi, romelzec ganlagebulia teqstis 

simboloebi. 

sagamomcemlo sistemebs Soris, romlebic gamoiyeneba reproducirebuli 

originali maketis misaRebad, yvelaze xSirad gamoyenebuli programebia Quark X 

Press  da Adobe.  
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Tavi I 

samuSao sivrce 

ZiriTadi cnobebi samuSao sivrcis შesaxeb 

samuSao sivrcis saSualebebiს aRwera 

failebisa da dokumentebis Seqmnisa da marTvisaTvis gamoiyeneba 

interfeisis iseTi elementebi, rogoricaa: palitra, paneli da fanjara. am 

elementebis ganlagebas ewodeba sivrce, samuSao sivrce/saSualebebi. 

           A   B      H            F             G 

 

 
სur. 1. 

 

C 

D 

C 

E 

I 
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momxmarebelma SeiZleba moawyos an Seqmnas axali samuSao sivrce, Tavisi 

moTxovnilebis mixedviT. samuSao sivrcis saSualebebTan gacnoba xdeba Semdegi 

nimuSis mixedviT (sur. 1). 

A - saTauris zolis paneli; 

B - dokumentis fanjara CanarTebiT; 

C - marTvis paneli; 

D - instrumentebis paneli; 

E - vertikalurad mimagrebuli palitrebis 3 jgufi; 

F - CanarTis saTauris zoli; 

G - CanarTis Sesabamisi meniu; 

H - samuSao saSualebebis gadamrTveli; 

I - samuSao sivrce. 

saTauris zolSi naCvenebia muSaobisTvis saWiro yvela brZaneba, 

Sesabamisi konteqsturi meniuTi. 

dokumentis fanjara asaxavs failis muSaobis mdgomareobas. am fanjaraSi 

SeiZleba moTavsdes CanarTi, zogierT SemTxvevaSi SesaZlebelia maTi dajgufeba 

da mimagreba. 

marTvis panelze gamotanilia mocemuli momentisaTvis arCeuli ganlageba, 

mas agreTve ,,parametrebis panelsac” uwodeben. panelis xelsawyoebi mas Semdeg 

aqtiurdeba, rac instrumentebis panelidan erT-erTi instrumenti airCeva, es 

paneli sxvadasxva programaSi muSaobis dros Window menius saSualebiT 

SeiZleba daimalos. 

instrumentebis paneli grafikuli obieqtebis, gverdis elementebis,  

gamosaxulebis Seqmnisa da redaqtirebisTvis saWiro instrumentebs moicavs.      

palitrebi dasamuSavebeli obieqtis cvlilebasa da gancalkevebas 

amartivebs. Ppalitrebi SesaZlebelia CairTos an daimalos saTauris zolis 

Window menius saSualebiT. 

CanarTis saTauris zolSi iwereba palitris saTauri, Sesabamisad, misi 

menius saSualebiT sruldeba sxvadasxva operaciebi. 

samuSao saSualebebs ramdenime gadamrTveli aqvs, romelic samuSao 

sivrceSi ganlagebuli masalis danaxvas sasurveli formis mixedviT xdis 

SesaZlebels. 

yvela saWiro dokumentze muSaoba samuSao sivrceSi xdeba. 

yvela palitra da panelis damalva da gamoCena 

imisaTvis, rom yvela palitra da paneli avsaxoT an davmaloT, CavrToT 

instrumentebisa da marTvis panelebi, unda davaWiroT <Tab> klaviSs. imisaTvis, 

rom davmaloT an avsaxoT yvela palitra da paneli, garda instrumentebisa da 

marTvis panelebisa, gamoviyenoT klaviSTa kombinacia <Shift>+<Tab>. 

 yvela palitrisa da panelis damalvisa da gamoCenisaTvis gamoiyeneba        

<F4> funqciuri klaviSi (sur. 2). 
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სur. 2. 

palitrisa da panelis asaxvis parametrebi 

davaWiroT  – palitrisa da panelis menius aRmniSvnel Rilaks, 

romelic marjvena zeda kuTxeSia ganTavsebuli. CamoiSleba Stroke Styles fanjara 

(sur. 3) 

 

sur. 3. 
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instrumentebis panelis gadawyoba 

instrumentebis panelze ganTavsebuli instrumentebi SeiZleba erT an or 

svetad iyos ganlagebuli, risTvisac instrumentebis panelis zeda marcxena 

kuTxeSi ganTavsebul Rilakze  – ormagi isari, mausiT davawkapunoT.   

fanjrebisa da palitra/panelis marTva 

momxmareblis samuSao sivrce SeiZleba Seiqmnas dokumentis fanjris, 

palitrisa da panelebis gadaadgilebiT da cvlilebebiT. SeiZleba, agreTve, 

ramdenime samuSao saSualebis Senaxva da maT Soris gadarTva.  

dokumentis fanjris Tavisufali gadaadgileba da mowesrigeba 

Tu gaxsnilia erTze meti dokumentis fanjara, saWiro fanjaraze 

gadasvla SesaZlebelia: 

 dokumentis fanjris Tanmimdevrobis Sesacvlelad fanjris saniSni 

jgufSi axal adgilze „gadaaTrieT“ mausis saSualebiT; 

 fanjrebis jgufidanDdokumentis fanjris gancalkეvebisaTvis, fanjara 

jgufidan „gadaaTrieT“ mausis saSualebiT; 

 dokumentis sxva jgufSi misamagreblad, fanjris saniSni saWiro  jgufSi 

gadaitaneT mausis saSualebiT;  

 dokumentebis jgufis SeqmnisaTvis, romlebic ganlagebulia kaskadurad 

an mozaikurad, fanjara erT-erTi zonidan, romelic ganlagebulia zeda 

nawilSi, mausis saSualebiT „gadaaTrieT“ sxva fanjris qveda an gverdiT 

mxares, rogorc me-4-e suraTzea naCvenebi. suraTze mocemulia fanjrebis 3 

jgufi, romelic Show  windows side by side an Show  windows stacket brZanebis 

saSualebiT SesaZlebelia cal-calke davinaxoT:  
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სur. 4. 

 

1 

2 

3 
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Tavi II 

Mmaketi - modeli 

 dokumentis Seqmna 

gverdis gaformeba standartuli moqmedebebiT iwyeba: axali dokumentis 

Seqmna, gverdis mowyoba, velisa da svetebis ganlageba an badis parametrebis 

Secvla.Aaxali dokumentis Seqmna TanmimdevrobiT xorcieldeba: 

airCieT brZaneba File  New  Document (sur. 5). New Document dialogur 

fanjaraSi moTavsebulia dokumentis parametrebi, svetebi da mindvrebi, es 

monacemebi SeiZleba nebismier dros Seicvalos; 

daaWireT xeli OK Rilaks, rom Seiqmnas axali dokumenti mocemuli 

parametrebiT. 

axali dokumentis parametrebis SesarCevad vasrulebT Semdeg operaciebs: 

1. Page size velSi airCieT gverdis parametrebi an airCieT dokumentis 

sasurveli sigane da simaRle (sur. 5a – 1);   

2. Orientation velSi airCieT gverdis orientacia - portretis  an 

peizaJis  stili (sur. 5a – 2);   

3. Start Page № velSi miuTiTeT sawyisi gverdis nomeri, romeli gverdidan 

iwyeba dokumenti. Tu am velSi luw ricxvs miuTiTebT da airCevT ganSlis 

parameters, dokumentis pirveladi ganSla 2 gverdiani ganSliT daiwyeba 

(sur. 5a – 3); 

4. Columns aris Number velSi miuTiTeT mocemul gverdze svetebis 

raodenoba, xolo Gutter velSi asakinZi zolis zoma; 

5. Margins aris Make all settings the same Rilaks Tu aqvs  saxe, maSin Top, 

Bottom, Inside da Outside velebSi SeiZleba miuTiToT Sesabamisad zeda, qveda, Sida 

da gare mindvrebis sxvadasxva zoma. Tu gvinda, rom yvela mindori Tanabari 

iyos, maSin Top velSi SeitaneT mindvris zoma da xeli daaWireT  Make all 

settings the same – Rilaks; 

6. dokumentis parametrebis samuSao velisa da CamosaWreli xazebis dasaS-

vebi zomis zRvris dadgenisaTvis, daaWireT Bleed and Slug Rilaks (sur. 5 – a). New 

Document dialogur fanjaras daemateba Bleed and Slug are (sur. 5 – b). CamoSlil 

Bleed velSi yvela gverdze erTnairi zomebis asarCevad xeli daaWireT  Make 

all settings the same – Rilaks. Tu CamoSlil Slug velSi Make all settings the same Rilaks 

aqvs  saxe, maSin Top, Bottom, Inside da Outside velebSi SeiZleba miuTiToT 

samuSao velis sxvadasxva zoma. yvela gverdze erTnairi zomebis asarCevad 

daaWireT  Make all settings the same Rilaks.  
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a    

b   

sur. 5. 

1 

2 

3 

4 
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Tu almiT moniSnulia FFacing Page veli, maSin ekranze gamoCndeba ganSladi 

furclebi, xolo Tu moxsnilia alami, maSin ekranze gamoCndeba erTi gverdi. 

arCeuli parametrebis Semdeg xeli daaWireT OK Rilaks. Sedegad miiRebT 

aseT nimuSs (sur. 6).  

 
sur. 6. 

saWiro gverdis an ganSlis miRebisaTvis aucilebelia gaaaqtiuroT 

Window meniu da CamoSlil siaSi gaaaqtiuroT Pages parametri (sur. 7). 
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sur. 7. 

Tu samuSaod saWiroa ganSladi furceli, gaaaqtiureT dokumentis marjvniv 

Pages CamoSlili fanjris A-Master  velSi Sesabamisi niSnaki, masze mausis 

marcxena klaviSis 2-jer dawkapunebiT (სur. 8). 
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sur. 8. 

Tu saWiroa, rom ganSlis an ganfenis romelime mxare svetebad iyos 

dayofili, saWiro Pages-A-Master-is Sesabamis mxares daawkapuneT mausis marcxena 

klaviSiT. airCioT brZaneba Layout  Margins and Columns  da Sesabamisi dialoguri 

fanjaris Columns velSi miuTiToT svetebis raodenoba. magaliTad – 2 (sur. 9). 

svetebad dayofis parametris es mniSvneloba ganmeordeba yovel Semdeg Seqmnil 

ganSlaSi. 

 

sur. 9. 

dokumentis fanjra 

dokumentSi TiToeul gverds an ganSlas aqvs Tavisi samontaJo magida, 

romelic xedvis normalur reJimSia gamosaxuli, rom gadarToT xedvis 
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Cveulebriv reJimze, airCieT brZaneba: View  Proof Setup  Custom, Semdeg gaxsnil 

dialogur fanjaraSi moniSneT Simulate Paper Color veli da daaWireT OK Rilaks.  

me-10 suraTze naCvenebia dokumentis samuSao gverdi ganfeniT da 

mimmarTveli xazebi: 

   A – ganfena (Savi xazi); B – gverdi (Savi xazi); C – mimmarTveli veli; D – 

mimmarTveli sveti (iasamnisferi);  E – mimmarTveli xazebi (cisferi xazi ); F – 

samuSao veli; G – samuSao magida. 

 

SekveTili formatis gverdis Seqmna 

SekveTili formatis mqone gverdis Sesaqmnelad vasrulebT Semdeg 

operaciebs: 

1. airCieT menius Semdegi brZaneba File  New  Document; 

2. airCieT ,,gverdis SekveTili formati” mTavari menius brZanebiT Layout   

Pages;  

3. mianiWeT fails saxeli File  Save As brZanebiT da SeinaxeT. saxeli 

gamoCndeba saxazavis zemoT. 

dokumentis stilis gansazRvra 

gamoiyeneT mTavari menius File   Document Presets  Define brZaneba. gaxsnil 

dialogur fanjaraSi airCieT New Rilaki,  airCieT stili da daaWireT OK-s 

(sur. 11).  

A 

 

 
sur. 10. 

B 

C 

D 

E 

F 

G 
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sur. 11. 

dokumentis parametrebis Secvla 

dokumentis parametrebis Sesacvlelad airCieT brZaneba File  Document 

Setup. gaxsnil dialogiur fanjaraSi airCieT velis parametrebi da daaWireT 

xeli OK Rilaks. 

 

sur. 12. 

gverdis svetebisa da velis parametrebis mniSvnelobebis Secvla 

momxmarebels SeuZlia Secvalos rogorc gverdis  aseve ganSlebis 

parametrebi. gverdi-Sablonis,  velisa da svetebis cvlileba vrceldeba yvela 

im gverdze, romliTac miiReba Sabloni.  
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Cveulebriv gverdze velisa da svetebis parametrebis cvlileba mxolod 

im gverdze vrceldeba, romelic palitraSi Pages velSia arCeuli. imisaTvis, rom 

gverdis an ganSlis velisa da svetebis parametrebi Seicvalos, saWiroa 

Sesruldes Semdegi moqmedeba: 

unda airCes is gverdi an ganSla, romeლSic saWiroa ganxorcieldes 

cvlileba Pages palitraSi. 

Tu parametrebi ramdenime gverdisaTvisaa Sesacvleli, airCieT es 

gverdebi Pages palitridan an airCieT Sabloni, romelSic aris Sesacvleli 

gverdebi. 

airCieT brZaneba Layout  Margins and Columns, SecvaleT amave fanjaraSi 

Sesabamisi parametrebi da daaWireT OK-s. 

araTanabari siganis svetebis Seqmna 

Tu gverdze moTavsebulia ramdenime sveti da mimmarTveli da eseni 

erTmaneTTanaa dakavSirebuli, erTi mimmarTvelis gadaadgilebis SemTxvevaSi 

gadaadgildeba sxvac.  

sxvadasxva zomis svetebis SeqmnisaTvis: 

1. gadadiT Sablonze, romelic moiTxovs Secvlas; 

2. Tu mimmarTveli aris dablokili, maSin airCieT View  Grids &Guides 

brZaneba da moxseniT moniSvnis alami Lock Column Guides velSi. 

3. gadaadgileT mimmarTveli sveti  (Selection tool) moniSvnis isris 

daxmarebiT (instrumentebis panelSi marcxniv). mausis isari aucileblad unda 

moaTavsoT svetebis marjvniv da gadawioT svetebi saWiroebis mixedviT, 

marjvniv an marcxniv. misi gadaadgileba ar SeiZleba gverdis gareT. 

wyvil svets Soris manZili ganisazRvreba Layout  Margins and Columns-Gutter 

brZanebiT, gaxsnil dialogur fanjaraSi Preview veli unda iyos moniSnuli 

almiT  (sur. 13). 

 

                      sur. 13. 

araTanabari siganis svetebis Seqmna xorcieldeba mimmarTvelebis 

gadaTreviT (sur. 14). 
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sur. 14. 

 

instrumentebis paneli 

instrumentebis panelze ganTavsebuli zogierTi instrumenti 

gankuTvnilia gverdis elementebis Seqmnis, amorCevisa da redaqtirebisaTvis, 

zogierTi Sriftebis, formis, xazebisa da gradientebis SesarCevad. 

instrumentebis paneli CumaTobis principiT ekranze erTi vertikaluri svetis 

saxiT gamoisaxeba, magram momxmarebels aqvs saSualeba Tavisi survilis 

mixedviT Secvalos fanjrisa da instrumentebis panelis ganlageba da 

instrumentebis paneli warmoadginos ori vertikaluri svetis an ori 

horizontaluri striqonis saxiT. amasTan, unda vicodeT, rom instrumentebis 

panelze calkeuli instrumentebis ganlagebis Secvla SeuZlebelia. 

instrumentebis panelis mdebareobis Sesacvlelad panelis zeda nawilze mausis 

marcxena klaviSze xelis daWeriT SeiZleba misi gadaTreva sasurvel adgilze.  

mausis marjvena klaviSis daxmarebiT Tools (instrumentebi) panelis zemoT 

ormag isrebze dawkapunebiT, SegiZliaT svetSi Semavali instrumentebi or 

rigad warmoadginoT. Tu ormag isrebze isev davawkapunebT, ukan davabrunebT 

brZanebas. es moqmedeba saSualebas gvaZlevs, rom ekranis sivrce iyos 

efeqturad gamoyenebuli. 

instrumentis asarCevad mausi marcxena klaviSiT unda davawkapunoT 

Sesabamis Rilakze. instrumentebis paneli aseve Seicavs dafarul 

instrumentebs, romlebic panelze xilul instrumentebTanaa dakavSirebuli. mis 

arsebobaze miuTiTebs Sesabamisi instrumentis Rilakis qveda marjvena kuTxeSi 

ganTavsebuli patara isari - indikatori. dafaruli instrumentis arCeva 

SesaZlebelia panelis xilul instrumentze mausis marjvena klaviSis 

dawkapunebiT gaxnil siaSi saWiro instrumentis arCeviT. 
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Tu mausis kursors mivuaxlovebT romelime instruments, maSin mis 

gaswvriv gamoCndeba am instrumentis dasaxeleba da am instrumentis 

gamosaZaxebeli klaviSi an klaviSTa kombinacia.  

instrumentebis palitris mimoxilva 

 
sur. 15. 

Free Transform Tool (E) – Tavisufali transformaciა; 

- Rotate Tool (R) – mobruneba; 

- Scale Tool (S) – masStabireba; 

- Shear Tool (O) – daxra; 

Gradient Swatch Tool (G) – gradienti; 

Gradient Feather Tool (Shift + G) – gradientis retuSi; 

Note Tool – SeniSvnebi; 

Measure  Tool (K) – saxazavi; 

- Eyedropper Tool (I) – pipeti; 

Hand Tool (H) – xeli; 

Zoom Tool (Z) – masStabi; 

Selection Tool (V, Escape) – moniSvna; 

Direct Selection Tool (A) – nawilobrivi moniSvna; 

Page Tool (Shift+P) – gverdi; 

Gap Tool (U) – intervali elementebs Soris; 

Content Collection Tool (B) – CamotvirTavs obieqts an istorias am an sxva 

gaxsnil dokumentSi ganmeorebiTi gamoyenebis mizniT;  

Type Tool (T) – teqsti; 

- Type on a Path Tool (Shift+T) – konturiani teqsti; 

Line Tool (\) – xazi; 

Pen Tool (P) – kalami: 

- Add Anchor Point Tool (=) – kvanZis damateba; 

- Delete Anchor Point Tool (-) – kvanZis gamokleba; 

- Convert Direction Point Tool (Shift+C) – kvanZis gardaqmna; 

Pencil Tool (N) – fanqari; 

- Smooth Tool – dagluveba;  

- Erase Tool – saSleli; 

Rectangle Frame Tool (F) – marTkuTxa CarCo; 

- Oval Frame Tool – ovaluri CarCo; 

- Polygon Frame Tool – mravalkuTxa CarCo; 

Ellipse Tool (L) – elifsi; 

- Rectangle Tool (M) – marTkuTxedi; 

- Polygon Tool – mravalkuTxedi; 

Scissors Tool (C) – makrateli; 
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instrumentebis palitris gamosaCenad Window menius CamoSlil siaSi 

gaaqtiureT Tools parametri. instrumentebis palitris dasamalad imave siaSi 

moniSvna mouxseniT Tools parametrs. 

romelime instrumentis parametrebis mosamarTad mausiT orjer 

daawkapuneT instrumentTa palitris Sesabamis Rilakze. es meTodi yvela 

instrumentisTvis ar muSaobs.  

damaluli instrumentebis SerCeva da maTi gamoyeneba 

programa In Design-s gamosaxulebis redaqtirebisaTvis mravali 

instrumenti gaaCnia, Tumca Tqven erTdroulad mxolod maT nawilTan 

SegiZliaT muSaoba. Tools instrumentebis panelze ganTavsebulia instrumentTa 

jgufebi. TiToeuli jgufisaTvis panelze aRniSnulia mxolod erTi 

instrumenti danarCeni ki damalulia (sur. 15). Tools instrumentebis svetze 

patara isriT aRniSnulia damatebiTi instrumentebi. am patara isrebs 

indikatorebi ewodeba (aseTi indikatorebi sxva programebSic gvxvdeba), 

romlebic gviCvenebs, rom am indikatorebis meSveobiT sxva malul 

instrumentebTan wvdomaa SesaZlebeli (sur. 16). mausis kursoris miaxloebiTa 

da marjvena klaviSze dawkapunebiT damatebiTi instrumenti da misi dasaxeleba 

gamoCndeba. 

 

sur. 16. 

instrumentTa droebiTi arCeva 

rodesac romelime instrumenti ukve SerCeuli gaqvT da droebiT 

romelime sxva instrumenti gWirdebaT, maSin xeli daaWireT am instrumentis 

gamosaZaxebel klaviSs an klaviSTa kombinacias. masze xelis auReblad 

SeasruleT Sesabamisi operacia da Zvel instrumentTan dasabruneblad xeli 

auSviT klaviSs. 

instrumentebis mokarnaxe 

Tool Tips – „instrumentebis mokarnaxe“ palitraSi mocemulia SerCeuli 

instrumentebis mokle daxasiaTeba da modificirebis klaviSebis sia. 

Tool Tips palitris gamosatanad Window menius CamoSlil siaSi 

gaaaqtiureT Utilities parametri da gaxsnil siaSi airCieT Tool Hints parametri. 

Semdeg mausiT instrumentTa panelze airCieT saWiro instrumenti, palitraSi 

gamoCndeba Sesabamisi instrumentis daxasiaTeba, misi modificirebisa da 

„cxeli“ klaviSebi.       
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Tavi III 

saxazavi da sazomi erTeulebi 

sazomi erTeulebisa da mimmarTvelebis Secvla 

sazomi erTeulebi, romelic asaxulia dialoguri fanjris ekranis 

saxazavsa an palitraze SeiZleba Seicvalos, agreTve, es momarTvebi SeiZleba 

Seicvalos nebismier dros an droebiTi informaciis Setanis SemTxvevaSic. 

CumaTobis principiT saxazavis koordinatis sawyisi wertili mdebareobs 

gverdis an ganSlis zeda marcxena kuTxeSi . momxmarebelma sazomi 

erTeulis SesarCevad, vertikaluri da horizontaluri saxazavebis gadakveTis 

adgilas, niSnakze mausis marjvena klaviSiT unda daawkapunos. CamoSlili 

CamonaTvalidan airCios sasurveli erTeuli, romelic Semdgom CumaTobis 

principiT gamoiyeneba. sazomi erTeulebis CamonaTvali mocemulia cxrilSi. 

sazomi erTeulebis 
CamonaTvali 

mniSvnelobebis 
Semdeg Sesatani 

saWiro 
simboloebi 

magaliTebi Sedegi 

Inches 
diumi 
,, 

in 
5,25 in 
5,25” 

5 1/4diumი 

Inches Decimal 
diumi 
,, 

in „ „ 

Milimeteres milimetri mm 48 mm 48 milimetri 

Centimeteres santimetri cm 12 cm 12 santimetri 

Picas piki p (mniSvnelobebs 
Soris) 

3p5 
3 piki da 5 

punqti 

Points punqti pt 6pt 6 punqti 

Pixels piqseli px 5px 5 piqseli 

Ciceros cicero c (mniSvnelobebs 
Soris) 

5c0 5 cicero 

Agates agati ag 5ag 5 agati 

horizontaluri da vertikaluri saxazavebisaTvis SeiZleba gamoviyenoT 

zomis sxvadasxva erTeulebi. horizontaluri saxazavisaTvis arCeuli sistema 

Seexeba CanarTebs, mindvrebs, abzacebsa da sxva elementebs. yovel ganSlas 

Tavisi vertikaluri saxazavi Seesabameba; magram yvela vertikaluri saxazavi 

erTidaimave sazom erTeuls iyenebs. CumaTobis principiT saxazavis sazom 

erTeuls piki warmoadgens. 

sazom erTeulebs Soris damokidebuleba mocemulia cxrilSi: 
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sazomi 
erTeuli 

Inches, 

Inches 

Decimal 

Milimeter

es 

Centimet

eres 
Picas Points Pixels Ciceros Agates 

1 in  25.4 mm 2.54 cm 6p0 72 pt 72 px 5c7.564 14 ag 

1 mm 0.0394 in  0.1 cm 0p2.835 2.835 pt 2.835 px 0c2.66 0.5512 ag 

1 cm 0.3937 in 10 mm  2p4.346 28.346 pt 28.346 px 2c2.6 5.5118 ag 

1p0 0.1667 in 4.233 mm 0.4233 cm  12 pt 12 px 0c11.261 2.3333 ag 

1pt 0.0139 in 0.353mm 0.0353cm 0p1  1 px 0c0.938 0.1944 ag 

1 px 0.0139 in 0.353mm 0.0353cm 0p1 1 pt  0c0.938 0.1944 ag 

1c0 0.1776 in 4.511 mm 0.4511 cm 1p0.788 12.788 pt 12.788 px  2.4865 ag 

1 ag 0.0714 in 1.814 mm 0.1814 cm 0p5.143 5.143 pt 5.143 px 0c4.826  

sawyisi koordinatebis mdgomareobis Secvla 

sawyisi koordinati ewodeba horizontaluri da vertikaluri saxazavebis 

gadakveTis adgils, romelSic maTi nulovani mniSvnelobebi mdebareobs. 

CumaTobis principiT sawyisi koordinati  yoveli ganSlis pirveli gverdis 

zeda marcxena kuTxeSi mdebareobs. es niSnavs, rom sawyisi koordinati ganSlis 

mimarT ar icvleba, magram SeiZleba Seicvalos samuSao magidis mimarT. sawyisi 

koordinatis mosawyobad an Sesacvlelad unda Sesruldes erT-erTi Semdegi 

moqmedeba:  

 sawyisi koordinati rom gadaitanoT, moZebneT maketSi horizontaluri 

da vertikaluri saxazavebis gadakveTis wertili marcxena zeda kuTxeSi –  

da mausis marcxena klaviSis saSualebiT gadaitaneT igi sasurvel poziciaSi 

(sur. 17 a);  

 sawyisi koordinati pirvandel mdgomareobas rom daubrunoT, saWiroa 

orjer daawkapunoT horizontaluri da vertikaluri saxazavebis gadakveTaze, 

marcxena zeda kuTxeSi ganTavsebul wertilze – ; 

 koordinatis sawyisi wertilis dablokis an gaTavisuflebis mizniT 

horizontaluri da vertikaluri saxazavebis gadakveTaze marcxena zeda kuTxeSi  

ganTavsebul wertilze –  daawkapuneT mausis marjvena klaviSiT da gaxsnil 

konteqstur meniuSi airCieT brZaneba: Grids & Guides  Lock Column Guides. 
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a                                     b 

sur. 17. 

xSirad saWiroa dokumentSi xazebi gatardes momxmareblis survilis 

mixedviT, amisaTvis viqceviT Semdegnairad: vertikaluri xazis gasatareblad 

mausis maCvenebeli miiyvaneT horizontaluri saxazavis im adgilze, sadac 

vertikaluri xazis gavlebaa saWiro da daawkapunebT orjer. Hhorizontaluri 

xazis gasatareblad ki, mausis maCvenebeli miiyvaneT vertikalur saxazavTan da 

daawkapuneT orjer. roca damatebiTi xazebi gindaT gamoCndes mxolod gverdis 

an ganSlis SigniT, instrumentebis panelis xelsawyo  (Selection tool) miitaneT 

axal Seqmnil xazTan marjvniv da mausis marcxena klaviSiT orjer daawkapuneT 

(sur. 17). 

or wertils Soris manZilis gazomva 

or wertils Soris manZilis gasazomad saWiroa:  

1. meniuSi avirCioT brZaneba Window  Info, gaixsneba sainformacio 

fanjara INFO, sadac mocemulia mausis isris koordinatebi X da Y RerZebis 

mimarT; 

2. instrumentTa panelze aivrCioT instrumenti  – Measure Tool (K), 

mausis maCvenebeli miiyvaneT sawyis wertilze, daaWireT xeli mausis marcxena 

klaviSs da klaviSze xelis auReblad gadaacureT meore wertilamde. manZili 

am wertilebs Soris aisaxeba gaxsnil INFO fanjaraSi (სur. 18) 
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sur. 18. 

kuTxis gazomva 

or wrfes Soris kuTxis gazomvis mizniT saWiroa Tavdapirvelad meniuSi 

avirCioT brZaneba Window  Info. gaixsneba sainformacio fanjara INFO. 

instrumentTa panelze aivrCioT instrumenti  - Measure Tool (K), mausis 

maCvenebeli miiyvaneT sawyis wertilze da gaavleT jer erTi xazi,  Semdeg imave 

instrumentze mausis marcxena klaviSiT 2-jer daawkapuneT, xeli daaWireT <Alt> 

klaviSs da sawyisi wertilidan gaavleT meore xazi, miiRebT kuTxes (sur. 19 – 

1). kuTxis mniSvneloba gamoCndeba INFO palitraSi. (sur 19 – 2). 
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sur. 19. 

  

1 

2 
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Tavi IV 

b a d e e b i 

badeebis gamoyeneba 

dokumentTan muSaobis procesSi SeiZleba ori saxis bade Segvxdes,  

romelic muSaobis procesSi xels gviwyobs da gvexmareba, magram amobeWdvis 

dros ar Cans. es badeebia: 

1. Baseline Grid (sabaziso bade), romelic teqstis svetebis sworebisaTvis 

gamoiyeneba (sur. 20 – 1); 

2. Document Grid (dokumentis bade), romelic obieqtebis sworebisaTvis 

gamoiyeneba (sur. 20 – 2). 

   
1                                      2 

sur. 20. 

 

ekranze gamosaxvis dros sabaziso badis SemTxvevaSi badiT ifareba 

dokumentis yvela gverdi an ganSla, xolo dokumentis badis SemTxvevaSi badiT 

ifareba mTeli samontaJo magida. 

orive SemTxvevaSi bade TiToeul ganSlaze aisaxeba. 

 

sabaziso badis mowyoba  

sabaziso badis mosawyobad Edit meniuSi airCieT Preferences brZaneba. 

gaixsneba Preferences dialoguri fanjara, romelSic unda avirCioT Grids CanarTi 

(sur. 21). 
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sur. 21. 

gaxsnili fanjris Baseline Grid jgufis Colour velSi unda avirCioT 

sabaziso badis feri; 

badis dasawyisi  airCieT Relative To velSi da miuTiTeT gverdis zeda veli 

Top of Page; 

mwkrivebs Soris manZilis dasadgenad Increment Everly velSi miuTiTeT 

saWiro ricxvi. 
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სur. 22. 

22-e suraTze mocemulia dokumentis fanjara sabaziso badiT, sadac A – 

badis pirveli xazia, xolo B – intervali badis xazebs Soris. 

svetebad dayofa ki SesaZlebelia dasაwyisSi, axali dokumentis Seqmnis 

dros Semdegi TanmimdevrobiT: File  New  Document  Columns brZanebiT gaxsnil 

dialogur fanjaraSi Number velSi miuTiTeT svetebis raodenoba, xolo Gutter 

velSi svetebs Soris manZilი. es manZili naCvenebi iqneba mag: 2p15 anu 2 piki da 

15 punqti. (Tu sazomi erTeulebi arCeuli gaqvT piki). 

sabaziso badeebis gamoCena da damalva  

sabaziso badeebis gamoCena Semdegi brZanebiTaa SesaZlebeli:    

View  Grids &Guides  Show Baseline Grids, 

xoloBbadeebis damalva ki 

View  Grids & Guides  Hide Baseline Grids         

brZanebiT. 

dokumentis badis mowyoba 

dokumentis badis mosawyobad Edit meniuSi airCieT Preferences brZaneba. 

gaixsneba Preferences dialoguri fanjara, romelSic unda avirCioT Grids CanarTi 

(sur. 21). 

gaxsnili fanjris Document Grid jgufis Colour velSi unda avirCioT 

dokumentis badis feri; 
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horizontalur xazebs Soris intervalis dasayeneblad Horizontal jgufis 

Gridline Every velSi miuTiTeT TqvenTvis sasurveli ricxvi, magaliTad, 25,4 mm, 

Semdeg miuTiTeT horizontalur xazebs Soris Sida dayofis zoma amave jgufis 

Subdivisions velSi; 

vertikalur xazebs  Soris intervalis misaTiTeblad Vertical jgufis 

Gridline Every velSi miuTiTeT TqvenTvis sasurveli ricxvi, magaliTad, 25,4 mm, 

xolo vertikalur xazebs Soris Sida dayofis zoma amave jgufis Subdivisions 

velSi (sur. 21). 

23-e suraTze mocemulia dokumentis badis nimuSi. 

 

dokumentis badis gamoCena da damalva  

dokumentis badis gamoCena Semdegi brZanebiT SeiZleba ganxorcieldes:    

View  Grids &Guides  Show Document Grid, 

xoloBbadis damalva ki 

View  Grids & Guides  Hide Document Grid         

brZanebiT. 

 

 

sur. 23. 

obieqtis mimagreba dokumentis badesTan 

obieqtis dokumentis badesTan mimagrebisaTvis, pirvel rigSi, airCieT 

View menius Grids & Guides brZaneba da gaxsnil fanjaraSi Snap To Document Grid veli 
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almiT moniSneT. Semdeg Edit meniuSi airCieT Preferences brZaneba. gaixsneba 

Preferences dialoguri fanjara, romelSic unda airCioT Guides & Pasteboard CanarTi. 

SeiyvaneT masSi mniSvnelobebi da daaWireT xeli OK Rilaks. aqtiur zonaSi 

mniSvneloba aucileblad Setanili unda iyos piqselebSi. imisaTvis rom 

miemagros obieqti bades, saWiroa is gadaaCoCoT badis mimarTulebiT manam, 

sanam obieqtis erTi an ramdenime napiri ar iqneba mimagrebis ubanSi.  

 

ა 

 

ბ 

sur. 24. 
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Tavi V 

mimmarTveli xazebi 

mimmarTveli xazebis Seqmna 

mimmarTveli xazebi imiT gansxvavdeba badisagan, rom Tavisuflad 

SeiZleba maTi ganTavseba gverdsa an samontaJo magidaze, SesaZlebelia ori 

tipis mimmarTveli xazebis Seqmna: 

1. gverdis mimmarTveli, romelic mxolod im gverdze aisaxeba, sadac 

Seiqmna (sur. 25 – B);A 

2. dokumentis mimmarTveli, romelic aisaxeba mravalgverdiani „ganSlis“ 

yvela gverdsa da samontaJo magidaze (sur. 25 – A).A 

SesaZlebelia nebismieri mimmarTveli xazis „gadaTreva“ samontaJo 

magidaze, amave dros, mimmarTveli xazi SeiZleba gamoCndes da daimalos im 

fenasTan erTad, romelzec is Seiqmna. 

axali mimmarTveli xazi yovelTvis aisaxeba mTel ganSlaze. magaliTad, 

Tu dokumentis fanjaraSi naCvenebia ramdenime ganSla, maSin fanjaraSi axali 

mimmarTvelis gadaTrevis SemTxvevaSi, is gamoisaxeba mxolod moniSnul 

ganSlaze. 

        A                                                            B 
 

 

sur. 25. mimmarTvelebi dokumentis fanjaraSi: 

A – dokumentis mimmarTveli, B – gverdis mimmarTveli 

 

mimmarTveli xazebis Seqmna Semdegi TanmimdevrobiTaa SesaZlebeli:    
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1. gaxadeT xiluli saxazavebi da mimmarTvelebi, SearCieT swori 

moniSnuli ganSla da CarTeT dokumentis naxvis normaluri da ara winaswari 

daTvalierebis reJimi: File  New  Document; 

2. Tu dokumenti Seicavs ramdenime fenas, airCieT palitraSi erT-erTi 

fena, romelic iqneba aqtiuri: Window  Layers; 

3. SeasruleT erT-erTi Semdegi moqmedeba:  

 moniSnul ganSlaSi gverdebis mimmarTvelis Sesaqmnelad, mausis 

kursori ganaTavseT horizontaluri an vertikaluri saxazavis 

farglebSi da gadaaadgileT igi saWiro poziciaSi. Tu mimmarTvels 

samontaJo magidaze ganaTavsebT, maSin is gadafaravs samontaJo 

magidas da ganSlasac. Tu amis Semdeg mas kvlav gverdze 

„gadmoaTrevT“, maSin is ukve imoqmedebs rogorc gverdis 

mimmarTveli; 

 dokumentis mimmarTvelis Sesaqmnelad, mausis kursori moaTavseT 

farglebSi da moniSnul ganSlaSi gadaaadgileT igi saWiro 

poziciaSi samontaJo magidis farglebSi; 

 horizontalur da vertikalur mimmarTvelebs Soris 

gadasarTvelad xeli daaWireT <Alt> klaviSs da ise SearCieT 

Sesabamisi mimmarTveli; 

 roca samontaJo magida ar Cans (magaliTad, didi masStabis 

SemTxvevaSi) dokumentis mimmarTvelis Sesaqmnelad, horizontaluri 

an vertikaluri saxazavidan moniSnul ganSlaSi „gadmoTrevis“ 

SemTxvevaSi xeli geWiroT <Ctrl> klaviSze; 

 dokumentis mimmarTvelis gadaTrevis gareSe Sesaqmnelad, orjer 

daawkapuneT mausiT horizontaluri an vertikaluri saxazavis 

Sesabamis adgilze. imisaTvis, rom mimmarTveli mivamagroT saxazavis 

uaxloes niSnuls, xeli daaWireT <Shift> klaviSs da mausiT orjer 

daawkapuneT saxazavze; 

 vertikaluri da horizontaluri mimmarTvelebis erTdroulad 

Sesaqmnelad, xeli daaWireT <Ctrl> klaviSs da horizontaluri da 

vertikaluri saxazavebis gadakveTis wertili mausiT gadaaTrieT 

saWiro poziciaSi (sur. 26). 
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sur. 26. vertikaluri da horizontaluri mimmarTvelebis erTdroulad Seqmna 

SeniSvna: Tu gindaT mimmarTvelebis waSla, mausis kursori 

CaayeneT badeSi da marjvena klaviSiT gaxsnil konteqstur 

meniuSi airCieT brZaneba Delete All Guids..    

Tanabari intervalebiT Seqmnili gverdis mimmarTvelebi 

Tu dokumenti Seicavs ramdenime fenas da gverdis mimmarTvelebis Seqmna 

mxolod erT fenazea saWiro. airCieT fenaTa Layers palitraSi  erT-erTi fena.  

airCieT   mTavari menius  Layout  Create Guides. gaxsnil dialogur Create 

Guides fanjris Number velSi SeitaneT svetebisa da striqonebis saWiro 

raodenoba (sur 27 – 1), xolo Gutter velSi, Sesabamisad, svetebsa da striqonebs 

Soris intervalebis mniSvnelobebi (sur 27 – 2) da Sedegi OK RilakiT 

daadastureT. 

 
sur. 27. 

1 

2 
3 
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sur. 28. 

svetebi, romlebic Layout  Create Guides brZanebiTaa Seqmnili (sur. 28), 

gansxvavdeba mTavari menius Layout  Margins and Columns brZanebiT Seqmnili 

svetebisagan. magaliTad, svetebs, romlebic Seqmnilia Layout  Create Guides 

brZanebis daxmarebiT, ar SeuZlia teqstur failSi teqstis daformatebis 

marTva, xolo svetebi, romlebic Seqmnilia Layout  Margins and Columns brZanebiT, 

svetebis Seqmnisas teqstis avtomaturi daformatebis saSualebas iZleva.  Layout 

 Create Guides brZanebis saSualebiT SesaZlebelia badis svetebisa da maketis 

(Layout) sxva damxmare  elementebis Seqmna.  Create Guides dialogur fanjaraSi 

almiT moniSneT Previev  veli, rac saSualebas mogcemT paralelurad Tvali 

adevnoT am fanjaraSi Seqmnil cvlilebebs (sur 27 – 3). 

nebismieri arsebuli mimmarTvelis wasaSlelad kursori miiyvaneT 

mimmarTvelTan. masze jer daawkapuneT marcxena klaviSiT, xazi Seicvlis fers  

da Semdeg daawkაpuneT marjvena klaviSiT. Gaxsnil konteqstur meniuSi airCieT 

Delete All Guides brZaneba. 
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sur. 29. mimmarTveli xazebi Tanabari intervalebiT. 

gverdis velis SualedebSi (marcxniv), gverdebis kidemde (marjvniv) 

 

Layout  Creat Guides brZanebis saSualebiT SesaZlebelia mxolod gverdis 

mimmarTvelis Seqmna. gverdis kidemde mimmarTvelebis gasavlebad Layout  Creat 

Guides brZanebiT gaxsnil fanjaraSi unda moniSnoT Fit Guides to velis Margins  

mniSvneloba (sur. 30). 

 

sur. 30. 

SeniSvna: imisaTvis, rom arsebuli mimmarTvelebi sxvadasxva intervalebiT 

ganaTavsoT, airCieT mimmarTveli, masTan miiyvaneT  – (Selection tool) moniSvnis 

isari. roca mimmarTveli xazi fers Seicvlis, marTvis panelSi Sesabamisi 

koordinati X  an Y gaaqtiurdeba. Tu gindaT SecvaloT manZili „gverdis” 

kididan svetamde, marTvis panelSi SeitaneT X-is Sesabamisi mniSvneloba, 

xoloYroca gindaT SecvaloT manZili „gverdis” xazidan striqonamde, maSin 

marTvis panelSi SeitaneT  Y-is saWiro mniSvneloba.   
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mimmarTveli xazebis gamoCena da damalva 

mimmarTvelebis gamoCena Semdegi brZanebiT SeiZleba ganxorcieldes:    

View  Grids &Guides  Show Guides, 

xoloBmimmarTvelebis damalva ki 

View  Grids & Guides  Hide Guides         

brZanebiT. 

mimmarTveli xazis gamoyofa 

mimmarTveli xazi CumaTobis principiT lurji ferisaa. mimmarTveli xazis 

gamoyofa Semdegnairad xdeba:  – (Selection tool) moniSvnis isari mausis 

daxmarebiT miiyvanoT im mimmarTvel vertikalur an horizontalur xazTan, 

romlis gamoyofac gindaT da daawkapuneT zed. horizontaluri xazis 

gamoyofis SemTxvevaSi marTvis panelSi gamoCndeba aRniSvna , xolo 

vertikaluri xazis gamoyofis SemTxvevaSi ki - . gamoyofili mimmarTveli 

xazi fers Seicvlis. ramdenime mimmarTveli xazis erTdroulad gamoyofa <Shift> 

klaviSis daxmarebiT xdeba. 

mimmarTveli xazis feris Secvla 

mimmarTveli xazebis feris Secvla Semdegi TanmimdevrobiTaa 

SesaZlebeli: 

 gamoyaviT mimmarTveli xazi  – (Selection tool) moniSvnis isris 

saSualebiT,  xazi Seicvlis fers; 

 mTavari menius Layout  Ruler Guides brZanebiT gaxsnil dialogur 

fanjaraSi airCieT sasurveli feri da procenti da Sedegi OK RilakiT 

daadastureT (sur. 31). 

 

 

sur. 31. 

mimmarTveli xazis gadaadgileba 

mimmarTveli xazebis gadaadgileba SesaZlebelia  –  – Selection Tool (V, 

Escape) moniSvnis isris an  – Direct Selection Tool (A) nawilobrivi moniSvnis 

isris saSualebiT da  romelime Semdegi moqmedebis SesrulebiT: 

 mimmarTveli xazis gadaadgilebisaTvis SeiZleba igi ubralod 

gadaaTrioT mausis saSualebiT saWiro poziciaSi; 
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 erTdroulad rom gadaadgiloT ramdenime mimmarTveli xazi, jer unda 

daaWiroT xeli <Shift> klaviSs da masze xelis auReblad moniSnoT sasurveli 

xazebi, xolo Semdeg es xazebi mausis saSualebiT gadaaTrieT saWiro 

poziciaSi. 

 imisaTvis, rom mimmarTveli xazi gadaadgiloT sxva gverdze an sxva 

dokumentSi, moniSneT erTi an ramdenime mimmarTveli xaxzi, airCieT brZaneba 

Edit  Copy an Edit  Cut. Pages palitris daxmarebiT gadadiT saWiro gverdze da 

airCieT brZaneba Edit  Paste. Tu sawyis da saboloo gverdebs erTnairi formati 

da orientacia aqvs, maSin mimmarTveli xazebis Casmis Semdeg isini imave 

poziciaSi dadgeba, romelSic sawyis gverdze idga. 

mimmarTveli xazebis waSla 

mimmarTveli xazis wasaSlelad gamoyaviT erTi an ramdenime wasaSleli 

xazi da xeli daaWireT <Delete>  klaviSs. 

yvela mimmarTvelis xazis wasaSlelad moniSneT yvela xazi da xeli 

daaWireT <Delete>  klaviSs, an saxazavze mausis marjvena klaviSiT gaxsnil 

konteqstur meniuSi airCieT Delete all Guides brZaneba  an gamoiyeneT klaviSTa 

kombinacia <Ctrl> + <Delete>.  

SeniSvna:  mimmarTveli xazebis, romlebic dablokilia an Sablonur 

gverdsa an dablokil fenaze mdebareobs, waSla SeuZlebelia. 

mimmarTveli xazebis dablokva da dablokvis moxsna 

imisaTvis, rom yvela mimmarTveli xazi dablokoT saWiroa, mTavari 

meniuSi airCioT View   Grids & Guides. brZaneba da almiT moniSnoT – Lock Guides 

veli, xolo blokis moxsnisaTvis imave velSi moxseniT alami. 

 
sur. 32. 

imisaTvis, rom mimmarTveli xazebi dablokoT an moxsnaT dablokva 

mxolod erT fenaze, amasTan ar moxdes fenaze obieqtebis asaxvis reJimis 

cvlileba, Layers – fenaTa palitraSi mausiT orjer daawkapuneT fenis saxelze 

(sur. 32). 
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sur. 33. 

gaxsnil Layer Options dialogur fanjara (sur. 33), almiT moniSneT an 

moxseniT moniSvna Lock Layer velSi da xeli daaWireT OK Rilaks.  

mimmarTveli xazebis momarTva 

yvela dokumentsa an romelime saWiro dokumentze SeiZleba Seicvalos 

mimmarTveli xazebis parametrebi, muSaobis dawyebis win Tqven SegiZliaT 

ganaxorcieloT rogorc mimmarTveli xazebis feris Secvla, agreTve, samuშao 

magidis  fonis SerCeva.  

 

sur. 34. 

samuSao magidis sxvadasxva elementebisa da mimmarTveli xazebis 

momarTvisaTvis airCieT mTavari menius Edit  Preferences brZaneba. gaxsnili 
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Preferences dialoguri fanjris marcxena velSi airCieT Guides & Pasteboard. am 

fanjris marjvena mxares gaixsneba Sesabamisi parametrebis CamonaTvali:   

 Margins – mindvris (Top – zeda mindori,  Bottom – qveda mindori, Inside – 

Sida mindori, Outside – gare mindori) xazis ferebi;   

 Columns – svetebis xazis feri;  

 Bleed – mosaWreli velis xazis feri;   

 Slug – samuSao velis xazis feri;   

 Preview Background – samuSao magidis feri;   

 Guides – mimmarTveli xazebis feri (sur. 34). 

imisaTvis, rom mimmarTveli xazebis mimdinare masStabi arCeuli iyos 

axali mimmarTveli xazebisaTvis, rogorc minimaluri masStabi, xeli daaWireT 

<Alt> klaviSs da masze xelis auReblad mausis saSualebiT gamoyofili 

mimmarTveli xazebi gadaaTrieT axal gverdsa an ganSlaSi. 

  



42 

 

Tavi VI 

gverdi da ganSla 

Ggverdisa da ganSlis Sesaxeb 

File  Document Setup dialogur fanjaraSi Spread (ganSla) parametris 

arCevis SemTxvevaSi da Facing Pages velis almiT moniSvnis SemTxvevaSi, 

dokumentis gverdebi ganSlis saxiT gamoisaxeba.  

ganSla – es aris erTad gansaxilveli gverdebis nakrebi, magaliTad, 

gadaSlili wignis an Jurnalis ori xiluli gverdi. sagamomcemlo sistema  

InDesign-Si TiToeuli ganSla calke samontaJo magidas moicavs – gverdebs 

gareT arsebuli ubnebi, romelSic SeiZleba Seinaxos is obieqtebi, romlebic 

jer kidev ar aris gverdze ganTavsebuli. TiToeuli ganSlis samontaJo magida 

uzrunvelyofs adgils im obieqtebis ganTavsebisaTvis, romlebic CamoWris 

zolsa an gverdis kidis miRma moxvda. 

ganSla Pages (gverdis) palitris gaaqtiurebiT samuSao velis marjvniv 

gamoCndeba. Pages palitris gaaqtiureba ki mTavari menius Window  Pages 

brZanebiT xdeba (sur. 35). 

 
sur. 35. 

A – gverdis aRmniSvneli, B – gverdi A-Sablonis gamoyenebiT, C – gamoyofili 

ganSla 

 

TiToeuli ganSlis samontaJo magida obieqtis ganlagebisaTvis saWiro 

adgils uzrunvelyofs. 

SeniSvna: mravalgverdian dokumentSi saWiro gverdze swrafad gadasasv-

lelad gamoiyeneT brZaneba: Layout  Go to Page. gaxsnili Go to Page dialoguri 

fanjris Page velSi CawereT saWiro gverdis nomeri da OK  Rilakze daawkapuneT 

mausiT (sur. 36). 

A 

B 

C 
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sur. 36. 

gverdisa da ganSlis gamosaxulebis cvlileba 

Pages palitris daniSnulebaa gverdebis, ganSlebisa da Sablonebis 

marTva, agreTve Seicavs monacemebs maT Sesaxeb. CumaTobis principiT Pages 

palitraSi TiToeuli gverdi misi Semcveli miniaturuli gamosaxulebiT 

aisaxeba. 

1. Tu Pages palitra ar Cans, maSin mis gasaaqtiureblad mTavari menius 

Window  Pages brZaneba gamoiyeneT; 

2. Pages palitris meniuSi airCieT Panel Options. es meniu samuSao aris 

marjvena zeda kuTxeSi  – Rilakze xelis daWeriT an gverdis, an ganSlis 

niSnakze mausis marjvena klaviSiT gaxsnil konteqstur meniuSi gamoCndeba (sur. 

35). mas Semdeg, rac Pages palitra gaaqtiurdeba, Panel Options menius saSualebiT 

SesaZlebelia: gverdis Casma, gadaadgileba, waSla, damalva, Senaxva, Sablonis 

Camateba da sxva (sur. 37);   

 

sur. 37. 
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3. Pages palitris piqtogramebis ganyofilebaSi, romelic am palitris 

qveda nawilSia ganTavsebuli, mocemulia Camatebis, waSlisa  daF furclis 

zomebis arCevis aRmniSvneli Rilakebi (sur. 38);  

 

sur. 38. 

4. Pages palitris meniuSi airCieT Panel Options brZaneba. gaixsneba Panel 

Options dialoguri fanjara (sur. 39): 

 

 

sur. 39. 

gaxsnili dialoguri fanjris Pages are: 

 Size velSi unda airCioT Pages palitraSi gverdisa an ganSlis 

aRmniSvneli niSnakebis zoma – Extra Small, Small, Medium, Large, Extra Large, Jumbo; 

 Tu almiT Show  Thumbnails vels moniSnavT, maSin gverdis tipi (A, B, C  

da a.S.) gverdis niSnakis zeda marjvena kuTxeSi ganTavsdeba, xolo Tu alams 

moxsniT - es aRniSvnebi gverdis niSnakis SuaSi iwereba. es parametri zogierTi 

zomis niSnakebisaTvis xelmisawvdomi ar aris (sur. 40). 
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sur. 40. 

gaxsnili dialoguri fanjris Masters are: 

 Size velSi unda airCioT Pages palitraSi Sablonis niSnakis zomა – Extra 

Small, Small, Medium, Large, Extra Large, Jumbo; 

 Tu almiT Show Vertically vels moniSnavT, maSin Sablonis niSnakebi 

vertikalze ganlagdeba, xolo Tu alams moxsniT – erTmaneTis gverdiT; 

 Tu almiT Show  Thumbnails vels moniSnavT, maSin Sablonis tipi niSnakis 

zeda marjvena kuTxeSi, xolo Tu alams moxsniT – Sablonis niSnakis SuaSi 

iwereba.  

gaxsnili dialoguri fanjris Icons are: 

 Tu almiT Transparecy vels moniSnavT, maSin ganSlas daemateba  

gamWvirvaloba, xolo Tu alams moxsniT – Sesabamisad, gamWvirvalobac 

moexsneba; 

 Tu almiT Spread Rotation vels moniSnavT, maSin ganSlas daemateba 

ganSlis mobrunebis reJimi, xolo Tu alams moxsniT – mobrunebis reJimi 

gauqmdeba; 

 Tu almiT Page Transitions (gverdis gadasvlebi) vels moniSnavT, maSin 

ganSlas daemateba gverdebze gadasvlis reJimi, xolo Tu alams moxsniT – es 

reJimi moexsneba; 

gaxsnili dialoguri fanjris Panel Layout are: 

 Tu Pages on Top vels moniSnavT, maSin gverdi moeqceva zemoT, xolo 

Sabloni - qvemoT; 

 Tu Masters on Top vels airCevT, maSin Sabloni moeqceva zemoT, xolo 

gverdi - qvemoT; 

 Resize velSi palitris zomebis cvlilebis Sedegad orive ganyofilebis 

– Pages an Masters, zomebis marTvisaTvis SearCieT saWiro brZaneba: 
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 orive Pages  da Masters  ganyofilebis zomebis erTnairi 

cvlilebisaTvis airCieT brZaneba – Proportional; 

 Tu gindaT ucvlelad datovoT Pages ganyofilebis zomebi da 

mxolod Masters ganyofilebis zomebi Seicvalos, airCieT brZaneba 

– Pages fixed;  

 Tu gindaT ucvlelad datovoT Masters ganyofilebis zomebi da 

Seicvalos mxolod Pages ganyofilebis zomebi, airCieT brZaneba – 

Masters  fixed (sur. 41). 

           
1                                 2 

sur. 41. 

gverdebisa da ganSlebis arCeva da gamoyofa 

Sesasrulebeli davalebis mixedviT gverdebi da ganSlebi SeiZleba iyos 

gamoyofili an arCeuli. zogierTi brZaneba mocemul momentSi gamoyofil 

gverdsa an ganSlas exeba, xolo zogierTi - arCeul gverdsa an ganSlas. 

magaliTad, mimmarTveli xazebis gadaTreva mxolod arCeul gverdebsa an 

ganSlaze SeiZleba, maSin, rodesac ganSlis aslis Seqmna an gverdis waSla 

exeba Pages palitraSi gamoyofil gverdsa an ganSlas. arCevis Semdeg gverdi an 

ganSla xdeba aqtiuri. es im SemTxvevaSia saWiro, roca dokumentis fanjara 

ramdenime ganSlas Seicavs da aucilebelia saWiro obieqti gansazRvrul 

ganSlaSi Caisvas. 

Pages – palitraSi: 

 gverdisa an ganSlis SerCevisa an gamoyofisaTvis mausiT orjer 

daawkapuneT gverdisa an ganSlis niSnaksa an niSanakis qveS gverdis nomerze. Tu 
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gverdi an ganSla dokumentis fanjaraSi ar aris asaxuli, maSin isini 

gadanacvlebulia daTvalierebis areSi. 

vertikaluri saxazavi yvela gverdisa an ganSlisaTvis, garda SerCeulisa, 

ar aris xelmisawvdomi. 

 gverdis gamoyofisaTvis mausiT erTxel daawkapuneT mis niSanze. orjer 

dawkapuneba mxolod maSin aris saWiro, roca aucilebelia gverdis gamoyofa da 

misi gadaadgileba daTvalierebis areSi; 

 ganSlis gamoyofisaTvis mausiT erTxel daawkapuneT niSanakis qveS 

gverdis nomerze. xolo dokumentis fanjaraSi misi gamoCenisaTvis mausiT 

orjer daawkapuneT niSanakis qveS gverdis nomerze (sur. 42). A 

 qvemoT mocemul 42-e a suraTze pirveli gverdi arCeulia, xolo me-5 

gverdi gamoyofilia, 42-e b suraTze ki pirveli gverdi arCeulia da ganSlaa 

gamoyofili.  

            
a                            b 

sur. 42. 

dokumentSi axali gverdis damateba 

dokumentSi axali gverdi rom davamatoT, saWiroa SevasruloT qvemoT 

mocemuli erT-erTi punqti: 

 imisaTvis, rom aqtiuri gverdisa an ganSlis Semdeg CavamatoT axali 

gverdi, saWiroa, Pages palitris meniuSi avirCioT Panel Options brZaneba da 

gaxsnil siaSi avirCioT Insert Page  brZaneba, an avirCioT menius Layout  Page  

Insert Page brZaneba. axali gverdisaTvis gamoyenebuli iqneba igive Sabloni, 

romelic aqtiur gverds hqonda; 

 imisaTvis, rom ramdenime gverdi davamatoT dokumentis bolos, saWiroa 

avirCioT menius File  Document Setup brZaneba. gaxsnil Document Setup dialogur 

fanjaraSi Number of  Pages velSi mivuTiToT dokumentSi gverdebis saerTo 
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raodenoba (sur. 52). gverdebi daemateba bolo gverdisa an ganSlis Semdeg 

(sur. 43 – a); 

 imisaTvis, rom gverdis Semdeg CavamatoT axali gverdi da mivceT 

dokumentis Sabloni, saWiroa Pages palitris meniuSi avirCioT Panel Options 

brZaneba da gaxsnil siaSi avirCioT Insert Page  brZaneba, an avirCioT menius Layout 

 Page  Insert Page brZaneba. amis Semdeg mivuTiToT, sad Caamatos axali gverdi 

da avirCioT saWiro Sabloni; 

 ganSlebis gverdebad dacalkevebisaTvis avirCioT menius File  Document 

Setup brZaneba. gaxsnil Document Setup dialogur fanjaraSi alami movuxsnaT 

Facing Pages vels (sur. 43 – b). 

                
a                       b 

sur. 43. 

miniaturuli gverdis feradi Wdeebis Seqmna 

rogorc zemoT avRniSneT, miniaturuli gverdebi Pages  palitraSi Cans. 

maT gverdis mdgomareobis saCveneblad xSirad ferad Wdeebs aniWeben. 

gverdebisaTvis ferad Wdeebs iyeneben, magaliTad,Mmwvane Wde miuTiTebs, rom 

ganSla mzadaa, yviTeli Wde – ganSlaze, romეlSic muSaoba isev grZeldeba, 

xolo wiTeli Wde ki ganSlaze, romelzec muSaoba jer ar dawyebula. 

Pages palitaSi airCieT gverdi, romelsac feradi Wde unda gaukeTdes. 

masze mausis marjvena klaviSiT gaxsnil konteqstur meniuSi airCieT Page 

Attributes  Colour Label brZaneba da CamoSlil siaSi airCieT feri WdisaTvis. Wde 

feradad gamoisaxeba Pages  miniaturuli gverdis qvemoT. igive moqmedeba 

SeiZleba ganxorcieldes Sablonzec, mxolod unda moiniSnos Sablonis is 

adgili, romelzec saWiroa Wde (sur. 44). 
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a                                          b 

sur. 44. 

dokumentSiGgverdebisa da ganSlebis gadaadgileba, 

dublireba da waSla 

gverdis gadaadgileba brZanebiT  

gverdis brZanebiT gadaadgilebisaTvis saWiroa SevasruloT Semdegi 

moqmedebebi: 

 airCieT meniu Layout  Pages  Move Pages brZaneba. gaxsnili Move Pages 

dialoguri fanjris Move Pages velSi CawereT im gverdis nomeri, romlis 

moniSvnac gsurT (sur. 45);   

 Destination velis CamoSlad siaSi airCieT, Tu sad unda gadaadgildes 

moniSnuli gverdi (After Page – gverdis Semdeg, Before Page – gverdis win, At Start of 

Document – dokumentis dasawyisSi, At End of Document – dokumentis bolos), xolo 

mis marjvniv velSi - gverdis nomeri; 

 Tu erTdroulad ramdenime dokumentia gaxsnili, maSin Move to velis 

CamoSlad siaSi unda airCioT dokumenti, romelSic unda gadaadgildes 

moniSnuli gverdi. CumaTobis principiT am velSi Cans Current Document – 

mimdinare dokumenti. 
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sur. 45. 

igive operaciis Sesruleba sxvanairadacaa SesaZlebeli: Pages palitraSi 

moniSnul gverdze mausis marjvena klaviSiT gaxsnil konteqstur meniuSi 

airCieT brZaneba Move Pages, gaixsneba Move Pages dialoguri fanjara (sur. 45).  

magaliTad, Tu Pages palitraSi gaqvT 46-e a suraTze mocemuli gverdebisa 

da ganSlebis ganlageba, saWiroa moniSnuli me-8 gverdi gadanacvldes 2-3 

ganSlis Semdeg. amisaTvis, Move Pages velSi CawereT 8, Destination velis 

CamoSlad siaSi airCieT After Page brZaneba, xolo mis marjvniv velSi CawereT 3, 

xolo Move to velis CamoSlad siaSi airCieT Current Document brZaneba. Sedegs 

eqneba 46-e b suraTze mocemuli saxe. 

          
a                  b 

sur. 46. 

dokumentSi gverdis gadaadgileba gadaTreviT 

dokumentSi gverdis gadaTreviT gadasaadgileblad saWiroa instrumentTa 

panelSi avirCioT Hand Tool (H) – xeli instrumenti da Pages palitraSi moniSnuli 

gverdi mausis marcxena klaviSze xelis auReblad gadavaTrioT saWiro 
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adgilze. gadaTrevis dros vertikaluri Savi zoli uCvenebs adgils gadaTrevis 

SemTxvevaSi, sadac gadava gverdi, mausis klaviSze xelis aRebis SemTxvevaSi 

(sur. 47 – a). Tu am gadaTrevis dros marTkuTxa CarCo an es Savi zoli Seexeba 

ganSlas, maSin gadaTreuli gverdi gaafarToebs ganSlas. am moqmedebis 

Sesrulebis Semdeg Pages palitra miiRebs 46-e b suraTze mocemul saxes. 

 
a                                  b 

sur. 47. 

dokumentSi gverdisa an ganSlis dublis Seqmna 

dokumentSi gverdisa an ganSlis dublis Seqmnis mizniT unda SeasruloT 

erT-erTi qvemoT miTiTebuli moqmedeba: 

 gverdisDdublis Sesaqmnelad Pages palitraSi moniSnul gverdze mausis 

marjvena klaviSiT gaxsnil konteqstur meniuSi airCieT brZaneba Duplicate Page. 

 ganSlisDdublis Sesaqmnelad Pages palitraSi moniSnul ganSlaze 

mausis marjvena klaviSiT gaxsnil konteqstur meniuSi airCieT brZaneba Duplicate 

Spread. 

 ganSlis gverdebis diapazonis an gverdis niSnakis axal adgilze 

gadaTrevis dros xeli daaWireT <Alt> klaviSs. 

SeniSvna: gverdisa an ganSlis dublis Seqmnis SemTxvevaSi, agreTve, 

iqmneba gverdisa da ganSlis yvela obieqtis dublikati. ganSlis sxva ganSlaSi 

dublis Seqmnis SemTxvevaSi teqstis jaWvi wydeba, magram dublirebuli 

ganSlisa da sawyisi ganSlis SigniT teqstis yvela jaWvi ucvlelad iqneba 

SenarCunebuli. 

ganSlidan gverdis waSla dokumentSi misi SenarCunebiT 

ganSlidan gverdis waSla dokumentSi misi SenarCunebiT Semdegnairad 

SeiZleba ganxorcieldes: 

 gamoyaviT ganSla da moniSnul ganSlaze gaxsnil konteqstur meniuSi 

airCieT Allow Selected Spread to Shuffle parametri da mouxseniT almiT moniSvna; 

 Pages palitraSi gverdis niSnaki mausiT gadaaTrieT manam, vidre 

vertikaluri palitra aRar Seexeba sxva gverdebs. 

dokumentSi gverdisa an ganSlis waSla 

dokumentSi gverdisa an ganSlis wasaSlelad unda Sesruldes qvemoT 

CamoTvlili moqmedebidan erT-erTi: 
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 Pages palitraSi gverdis erTi an ramdenime niSnaki an gverdebis 

diapazonis nomrebi mausis saSualebiT gadaaTrieT palitris qvemoT 

piqtogramebis ganyofilebaSi ganlagebul Delete RilakTan; 

 Pages palitraSi moniSneT gverdis erTi an ramdenime niSnaki da xeli 

daaWireT Delete klaviSs: 

 Pages palitraSi moniSneT gverdis erTi an ramdenime niSnaki da mausis 

marjvena klaviSiT gaxsnil konteqstur meniuSi airCieT Delete Page an Delete Spread 

brZaneba. 

dokumentebs Soris gverdis gadanacvleba an kopireba 

erTi dokumentidan gverdebisa da ganSlebis meore dokumentSi 

gadanacvlebisa an kopirebis SemTxvevaSi, masze mdebare yvela elementi, 

grafikuli obieqtebis, kavSirebisa da teqstis CaTvliT, dakopirdeba axal 

dokumentSi. Tavebisa da qveTavebis markerebi SenarCundeba. aseve, dakopirdeba 

teqsturi freimebi, oRond ganSlis sazRvrebs gareT arsebuli gverdTan 

dakavSirebuli teqsti ar gadaicema. Tu gadasanacvlebeli an gadasakopirebeli 

gverdi an ganSla Seicavs stils, fenasa da Sablons, romelTa saxelebi 

emTxveva Sesabamisi elementebis saxelebs axal dokumentSi, maSin maT mimarT 

gamoyenebuli iqneba axali dokumentis parametrebi. 

Tu sawyisi da axali dokumentebis parametrebi gansxvavebulia, maSin 

gadasatani gverdebis mimarT gamoyenebuli iqneba axali dokumentis zomebi. 

dokumentSi mobrunebuli saxis ganSlis gadanacvlebisa an kopirebis 

SemTxvevaSi, axal dokumentSi zomebi SenarCunebuli ar iqneba. 

Tu aucilebelia mravalgverdiani ganSlis gadanacvleba an kopireba, 

maSin axali dokumentis Pages palitris meniuSi avirCioT Panel Options brZaneba. 

gaxsnil siaSi avirCioT Allow Selected Spread to Shuffle parametri da movuxsnaT almiT 

moniSvna. 

 

axali Sablonis Seqmna 

axali Sablonis Seqmnis aucilebloba aris maSin, roca saWiroa axali 

dokumentis dawyeba. axali Sabloni miiReba Pages palitraSi. moniSneT romelime 

Sabloni, daawkapuneT masze mausis marjvena klaviSiT da konteqsturi meniudan 

aიrCieT New Master  brZaneba. gaxsnili New Master  dialoguri fanjris Prefix velSi 

CawereT axali Sablonis nomeri, magaliTad, C (sur. 48 – a). Pages palitris 

Sablonis ganyofilebaSi gaCndeba axali saxeli, am SemTxvevaSi C-Master  

(sur. 48 – b) 
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G 

a 

 
b 

sur. 48.  

ganSlis numeraciis marTva 

ufro xSirad dokumentebSi gamoiyeneba orgverdiani ganSla, gverdis 

damatebis an mocilebis SemTxvevaSi, gverdi ganSlis win CumaTobiT 

gadaadgildeba saWiro adgilas, SeiZleba Seiqmnas aucilebloba SevinaxoT 

gansazRvruli gverdi ganSlasTan erTad, e.i Seiqmnas mravalgverdiani ganSla. 
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sur. 49. A – erTgverdiani ganSla, B – oTxgverdiani ganSla C – 2-gverdiani 

ganSla. 

Mmravalgverdiani ganSlis Seqmna 

1. mravalgverdiani ganSlis (sur. 49 – B) SeqmnisaTvis SeasruleT Semdegi 

moqmedebebidan erT-erTi: 

 ganSlis dasafiqsireblad Pages palitris meniuSi airCieT Panel Options 

brZaneba an ganSlis niSnakze mausis saSualebiT gaxseniT konteqsturi 

meniu. gaxsnil siaSi airCieT Allow Selected Spread to Shuffle parametri da 

mouxseniT almiT moniSvna. Pages palitraSi moniSnuli ganSlis gverdis 

nomeri Caiwereba kvadratul frCxilebSi.  

 imisaTvis, rom mTel dokumentSi Seiqmnas ganSla orze meti gverdiT, 

amasTan moxdes maTi SenarCuneba misi wina gverdebis damatebis, waSlis 

an mowesrigebis SemTxvevaSic, Pages palitris meniuSi airCieT Panel 

Options brZaneba, gaxsnil siaSi airCieT Allow Selected Page to Shuffle 

parametri da mouxseniT almiT moniSvna. programa In Design inaxavs orze 

metgverdian ganSlas da amasTan, orgverdiani ganSlis gadanomrva 

xdeba Cveulebrivad.  

2. daumateT gverdi gamoyofil ganSlaSi, CasviT axali gverdi ganSlis 

gverdebs Soris Insert Pages brZanebis daxmarebiT (sur. 50), an gamoyofil gverdze 

daawkapuneT mausis marjvena klaviSiT da airCieT Insert Pages brZaneba. gaxsnili 

dialoguri fanjris Pages velSi CawereT dasamatebeli gverdebis raodenoba, 

velis CamoSlad siaSi airCieT, Tu sad gindaT gverdis Camateba da romeli 

gverdis Semdeg (sur. 51). Master  velSi gamoCndeba Sesabamisi Sablonis 

dasaxeleba da Sedegi daadastureT OK RilakiT. 

3. igive moqmedeba SeiZleba ganxorcieldes gadaTrevis saSualebiT. 

A 

B 

C 
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sur. 50. 

 

sur. 51. 

SeniSvna: ganSlaSi SeiZleba gaerTianebuli iyos maqsimum aTi gverdi. 

gverdebis am maqsimaluri mniSvnelobis miRwevis Semdeg vertikaluri Savi zoli 

aRar gamoCndeba. 

gverdebis gadanawileba  

ganSlis gverdebi SesaZlebelia gadanawildes მTavari menius File  

Document Setup brZanebiT gaxsnil dialogur fanjaraSi ganSlis Sesabamisi 

parametrebis cvlilebiT  (sur. 52). kerZod, Tu Facing Pages vels movuxsniT alams, 

maSin Pages palitraSi gverdebi gancalkevdeba da gverdis  gadatana sasurvel 

adgilzea SesaZlebeli. 



56 

 

 

sur. 52. 

gverdebis gadanawilebisaTvis saWiroa CamoTvlilTagan Sesruldes erTi 

qvemoT CamoTvlili moqmedeba: 

 Tu calkeuli ganSlisaTvis nebadarTulia gverdis gadaadgileba, maSin 

gamoyaviT is da Pages palitris meniuSi airCieT Panel Options brZaneba, gaxsnil 

siaSi airCieT Allow Selected Spread to Shuffle (dokumentis gadaadgilebis nebarTva) 

parametri da mouxseniT almiT moniSvna. 

 Tu saWiroa ganSlis erTi gverdis gadanacvleba, maSin airCieT palitra 

Pages palitris meniuSi airCieT Panel Options brZaneba, gaxsnil siaSi airCieT Allow 

Document Pages to Shuffle (dokumentis gverdis gadaadgilebis nebarTva) parametri 

da mouxseniT almiT moniSvna. Semdeg imave meniuSi airCieT Numbering & Section 

Options brZaneba (sur. 53). gaxsnil New Section dialoguri fanjris Start Section areSi 

movniSnoT Automatic Page Numbering veli, xolo dokumentis Tavis arCevisaTvis 

Document Charter Numbering  aris Sesabamisi velebi. 
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a 

 

b 

sur. 53. 
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dokumentis dawyeba orgverdiani ganSliT 

Tu momxmarebels surs dokumentze muSaoba daiwyos ara pirveli 

gverdidan, aramed ganSliT, maSin amisaTvis saWiroa man Seasrulos erT-erTi 

Semdegi moqmedeba: 

 dokumentis Sesaqmnelad unda airCios File  New   Document brZaneba. 

 arsebuli dokumentis Sesacvlelad unda airCios File  Document Setup 

brZaneba. 

am moqmedebis Sedegad gaxsnili dialoguri fanjris Number Of Page  velSi 

miuTiTeT luwi ricxvi, magaliTad, 2 da Sedegi daadastureT OK RilakiT. 

ganSlis mobruneba 

zogierT SemTxvevaSi saWiroa Seicvalos Semobrunebuli obieqti. aseTi 

SigTavsis dasaTvaliereblad da masSi raime cvlilebebis Sesatanad umjobesia 

ganSlis Semobruneba. es funqcia gansakuTrebiT mosaxerxebelia Semobrunebul 

kalendrebTan da cxrilebTan muSaobis dros. ganSlis saxis mobruneba 

araviTar gavlenas ar axdens dokumentis gamotanasa da beWdvaze. 

Pages palitraSi airCieT mosabrunebeli gverdi an ganSla da SeasruleT 

erT-erTi moqmedeba: 

 Pages palitris meniuSi airCieT Page Attributes  Rotate Spread View brZaneba da 

CamoSlad siaSi airCieT 900 CW (900 saaTis isris mimarTulebiT), an 900 CCW  

(900 saaTis isris sawinaaRmdego mimarTulebiT), an 1800 brZaneba (sur. 54). 

 Pages palitraSi mosabrunebel gverdsa an ganSlaze mausis marjvena 

klaviSiT gaxsnil konteqstur meniuSi airCieT Page Attributes  Rotate Spread 

View brZaneba da CamoSlad siaSi airCieT 900 CW (900 saaTis isris 

mimarTulebiT), an 900 CCW  (900 saaTis isris sawinaaRmdego mimarTulebiT), 

1800 brZaneba (sur. 54). 

 airCieT View  Rotate Spread brZaneba da CamoSlad siaSi - 900 CW (900 saaTis 

isris mimarTulebiT), an 900 CCW  (900 saaTis isris mimarTulebis 

sawinaaRmdegod), an 1800 brZaneba. 

failis beWdvaze gamotanis an gadagzavnis win rekomendirebulia ganSlis 

mobrunebis gauqmeba, risTvisac zemoT aRweril erT-erT moqmedebaSi CamoSlad 

siaSi unda avirCioT Clear Rotation brZaneba. 
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a 

  
b 
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g 

sur. 54. 
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Tavi VII 

teqstTan muSaoba da koreqtireba 

axali dokumentis Seqmna da teqstis moTavseba dokumentSi 

sagamomcemlo programis Adobe Indesign gaxsnis Semdeg ekranze gamoCndeba 

55-e suraTze mocemuli fanjara.  

 

sur. 55. 

axali dokumentis Sesaqmnelad gamoiyeneba File  New  Document – Ctrn+N 

brZaneba, ris Semdegac  gaixsneba New Document dialoguri fanjara (sur. 56 – a): 

1. Document Preset – winaswar gansazRvruli dokumentis daniSnuleba, Tu 

saWiroa gaxsnaT rogorc ZiriTadi dokumenti, maSin CamoSlad siaSi 

airCieT – Default (CumaTobiT). misi sxva mniSvnelobebia – Custtom, 

Document Present 1; 

2. Intent – mizani, risTvis amzadebT am axal dokuments, Print – 

dabeWdvisaTvis, Tu Web – gverdisaTvis; Digital Publishing 

3. Number of Pages – gverdebis raodenoba, Tu ramdeni gverdisagan unda 

Sedgebodes mocemuli dokumenti, SeiZleba iyos 2, 10, 20 da a.S.; 
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4. Facing Pages – ganSla, Tu mocemuli velia moniSnuli, maSin dokumenti 

Sedgeba ganSlisagan, xolo Tu es veli ar aris moniSnuli, maSin 

Cveulebrivi furclebisagan; 

5. Start Pages # – sawyisi gverdis nomeri;  

6. Primary Text Frame – teqstis ZiriTadi CarCo (roca saWiroa mxolod erTi 

CarCo); 

7. Page size – furclis zoma. CamoSlad siaSi SegiZliaT airCioT saWiro 

zomis furceli (Letter, Legal, Tabloid, Letter – Half, Legal – Half,  A5, A4, A3, B5, US 

Business Card, Compact Disc, Custom ...). furclis zomis arCevis SemTxvevaSi 

Width da Height velebSi Sesabamisad gamoCndeba misi  sigane da simaRle, 

xolo Tu avirCevT Custom Page Size, maSin momxmarebels TviTon SeuZlia 

gansazRvros furclis sigane da simaRle (sur. 57); 

8. Orientation – furclis orientacia, miuTiTebs dokumenti daibeWdos Portrait 

portretis (vertikaluri) Tu Landscape peizaJis (horizontaluri) stilis 

furcelze; 

9. Columns aris Number velSi miuTiTeT mocemul gverdze svetebis raodenoba, 

xolo Gutter velSi asakinZi zolis zoma; 

10. Margins aris Make all settings the same Rilaks Tu aqvs  saxe, maSin Top, Bottom, 

Inside da Outside velebSi SeiZleba miuTiToT Sesabamisad zeda, qveda, Sida 

da gare mindvrebis sxvadasxva zoma. Tu gvinda, rom yvela mindori 

Tanabari iyos, maSin Top velSi SeitaneT mindvris zoma da xeli daaWireT 

 Make all settings the same Rilaks; 

11. dokumentis parametrebis samuSao velisa da CamosaWreli xazebis dasaS-

vebi zomis zRvris dadgenisaTvis, daaWireT Bleed and Slug Rilaks (sur. 56 – 

a). New Document dialogur fanjaras daemateba Bleed and Slug are (sur. 56 – 

b). CamoSlil Bleed velSi yvela gverdze erTnairi zomebis asarCevad xeli 

daaWireT  Make all settings the same – Rilaks. Tu CamoSlil Slug velSi 

Make all settings the same Rilaks Tu aqvs  saxe, maSin Top, Bottom, Inside da 

Outside velebSi SeiZleba miuTiToT samuSao velis sxvadasxva zoma. yvela 

gverdze erTnairi zomebis asarCevad daaWireT  Make all settings the same 

Rilaks.  

12. roca yvelafers airCevT, Sedegi daadastureT OK, RilakiT, miiRebT (sur. 

58):  
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a 

 

b 

sur. 56. 
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sur. 57. 

 

sur. 58. 1 – svetebi, 2 – samuSao veli, 3 – mosaWreli veli 

 

 

 

 

 

1 

2 

3 
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            A             D                 E       F 

 

C 

 

 

 

B 

xolo fanjaras eqneba Semdegi saxe (sur. 59): 

 

 

sur. 59. 

 

A – menius zoli, romlis saSualebiTac xdeba saWiro menius arCeva; 

B – instrumentebis paneli, erT-erTi instrumentis arCevis SemTxvevaSi CairTveba 

Sesabamisi instrumentebis damatebiTi paneli, saidanac SeiZleba am 

instrumentis parametrebis momarTva; 

C – instrumentebis damatebiTi paneli; 

D – fanjris masStabis Rilaki;  

E – xedvis parametrebis Rilaki, saidanac SesaZlebelia mimmarTvelebis, 

saxazavisa da sxva parametrebis CarTva da gamorTva; 

F – ekranis reJimis Rilaki. 

teqsti InDesign programaSi konteinerebSia ganTavsebuli, romlebsac 

teqsturi CarCo ewodeba. 

teqsturi CarCo, rogorc grafikuli CarCo, SeiZleba gadaadgildes, 

Seicvalos maTi zomebi da SigTavsi. instrumenti, romlis saSualebiTac 

teqsturi CarCo gamoiyofa, am CarCoSi gansaxorcielebel cvlilebebs 

gansazRvravs: 

 instrumenti  – Type Tool (T) gamoiyeneba CarCoSi Casaweri teqstis 

Sesatanad da redaqtirebisaTvis; 
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 instrumenti  – Selection Tool (V, Escape) gamoiyeneba iseTi zogadi 

amocanis gadasawyvetad, rogoricaa - CarCos pozicionireba da zomebis 

dayeneba; 

 instrumenti  – Direct Selection Tool (A) gamoiyeneba CarCos formis 

Sesacvlelad. 

teqsturi CarCo SeiZleba gaerTiandes sxva teqstur CarCosTan, raTa 

teqsti erTi CarCodan meoreSi gadavides. aseT CarCoebs dakavSirebuli CarCoebi 

ewodeba. teqsts, romelic am dakavSirebul CarCoebSia ganTavsebuli masala 

ewodeba. teqsturi redaqtoris failebidan teqstis CarCoebSi ganTavsebis 

(importis) SemTxvevaSi, imisagan damoukideblad, Tu ramden CarCos daikavebs es 

teqsti, igi mainc erTian masalad rCeba. 

teqsturi CarCoebi SeiZleba ramdenime svets Seicavdes. isini SeiZleba 

svetebad iyos dayofili da amave dros maTze ar iyos damokidebuli. sxva 

sityvebiT rom vTqvaT, orsvetiani teqsturi CarCo SeiZleba oTx svetad 

dayofil gverdze ganTavsdes. teqsturi CarCo SeiZleba aseve Sablonur 

gverdzec ganTavsdes. 

Tu erTidaimave tipis teqsturi CarCos xSirad gamoiyeneba, maSin SeiZleba 

obieqtis stili Seiqmnas, romelSic daformatebis sxvadasxva atributebi iqneba 

gaTvaliswinebuli – garSemosavlebi xazisa da fonis feri, teqsturi CarCos 

parametrebi, teqstis feri, gamWvirvaloba da sxva. 

teqstis Casmis dros teqsturi CarCos Seqmna aucilebeli ar aris. 

programa InDesign avtomaturad daumatebs CarCos gverdis svetebis parametrebis 

mniSvnelobis Sesabamisad.  

teqsturi CarCos Sesaqmnelad da masSi teqstis Casawerad unda 

SeasruloT Semdegi moqmedebebi: airCieT  - Selection Tool (V, Escape) 

instrumenti, xolo Semdeg mausis marcxena klaviSze xelis daWeriT arsebuli 

teqsturi CarCo gadaaTrieT axal gverdze da miuTiTeT teqsturi CarCos axali 

sigane da simaRle. Tu gWirdebaT kvadratuli formis CarCo, maSin gadaTrevis 

dros xeli daaWireT <Shift> klaviSs. mausis klaviSze xelis aRebis Semdeg 

CarCos SigniT gaCndeba teqstis Setanis adgili. 

ganvixiloT, rogor xdeba teqstis moTavseba CarCoSi. amisaTvis, 

instrumentebis panelze airCieT  - Type Tool (T) instrumenti. Sesabamisi 

parametrebis arCeva SeiZleba instrumentebis damatebiT panelze. parametrebis 

SerCevis Semdeg jer unda Seiqmnas CarCo Semdegnairad: mausis maCvenebeli 

miiyvaneT svetis kuTxeSi, sadac Cans Sesabamisi gamosaxuleba da mausis 

marcxena klaviSze xelis auReblad SemoxazeT svetis zomis CarCo, xolo 

Semdeg mausis marjvena klaviSiT gamoitaneT konteqsturi meniu da miuTiTeT 

brZaneba: Fill with Placeholder Text - damaxsovrebuli Sablonuri teqsti. 

gamoyaviT aბzacebi, Tu CarCos qveda kuTxeSi gaCndeba patara wiTeli 

oTხkuTxedi, es imas niSnavs, rom teqsti ar daetia mocemul CarCoSi (sur. 60). 
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sur. 60. 

imisaTvis, rom teqsti Semdeg CarCoSi moTavsdes, rogorc wina 

SemTxvevaSi, aqac akeTebT CarCos, Semdeg irCevT  – Selection Tool (V, Escape) 

instruments da moniSnavT pirvel CarCos, Semdeg airCevT  – Direct Selection 

Tool (A)  instruments da daawkapebT patara wiTel oTxkuTxedze. warmoiqmneba 

simboluri gamosaxuleba; Semdeg daawkapuneT CarCos dasawyisSi, meore CarCoSi 

Caiwereba teqstis gagrZeleba. roca CarCo teqstiT Seivseba, Sedegi 

daaTvaliereT xedvis parametrebis (punqti F) saSualebiT (sur. 61).   
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sur 61. 

Tu CamoSlil siaSi airCevT Preview brZanebas, maSin ekranze gamoCndeba 

dokumenti svetebis aRmniSvneli xazebis gareSe, Tu airCevT brZanebas Bleed – 

teqsti gamoCndeba mosaWreli veliT, Tu airCevT brZanebas Slug – teqsti 

gamoCndeba samuSao veliT. imave fanjaraSi sawyis mdgomareobaSi gadasvla 

SeiZleba brZanebiT  Normal. 

 

teqstTan muSaoba da koreqtireba  

SeqmeniT axali dokumenti, instrumentebis panelze airCieT  – Type 

Tool (T) instrumenti  da SemoxazeT teqsturი CarCo. mausis marjvena klaviSiT 

gaxsnil konteqstur meniuSi airCieT brZaneba Fill with Placeholder Text – 

damaxsovrebuli Sablonuri teqsti. teqstis redaqtirebisaTvis teqstis instru-

mentebis panelis  -- Direct Selection Tool (A) instrumentiT unda moiniSnos 

(sur. 62). 
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        1                 3       5 

   

  2 

 

sur. 62. 

instrumentebis damatebiT panelze gamoCndeba Semdegi instrumentebi (sur. 

63): 

 

 

 

4 

sur. 63. 

1 – svetebis raodenoba – Number of Columns; 2 – svetebs Soris manZili – 

Gutter; 3 – teqstis ganlageba svetebSi Tanabrad – Balance of Columns; 4 – 

teqstis ganlageba svetebSi araTanabrad – Unbalance of Columns; 5 – 

teqstis ganlageba svetebSi zemoT – Align Top,  centrSi – Align Center, 

qvemoT – Align Bottom, vertikalurad Tanabrad – Justify vertically 

 

teqstis redaqtirebisaTvis, mausis saSualebiT moniSneT saTaurebi, 

romlebic SemdgomSi unda damuSavdes (Seicvalos feri da moxdes maTi 
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markireba). mTavari menius fanjridan miuTiTeT brZaneba: Window  Styles  

Paragraph Styles (F11) palitraSi marjvniv gaixsneba Paragraph Styles fanjara. 

saTauris feris Secvla 

saTauris dasaformateblad, pirvel rigSi, mausiT moniSneT saTauri. 

gadadiT  Character Formatting Controls instrumentebis damatebiT panelze, 

romelsac simboloebis daformatebis paneli ewodeba (sur. 64). airCieT Sriftis 

tipi,  – teqstis zoma, teqstis gawelva  Vertical Scale – vertikalze (sur. 64 

– 1) da  Horizontal Scale – horizontalze (sur. 64 - 2), Semdeg paragrafis 

(abzacis) daformatebis panelze –  Paragraph Formating Controls airCieT sworeba 

centrSi.                                                    

           1         2          3 

 

sur. 64. 

saTauris feris SecvlisaTvis mausiT daawkapuneT  – Fill Rilakze (sur. 

64 – 3), CamoiSleba fanjara, sadac airCevT sasurvel fers (sur. 65).  

 

sur. 65. 



71 

 

Tu CamoSlil siaSi TqvenTvis sasurveli feri ar moiZebna, maSin mausi 

daawkapuneT (sur. 65) fanjris qvemoT ganTavsebul  – New Swatch piqtogramaze, 

Semdeg bolo ferze orjer daawkapuneT, gaixsneba Swatch Options fanjara (sur. 

66). airCიეთ CMYK (Cyan – cisferi, Magenta – mewamuli, Yellow – yviTeli, blacK – Savi) 

ferTa modeli sasurveli procentebiT. Swatch  Options fanjris, Swatch Name velSi 

CawereT sasurveli sityva Tqveni SerCeuli feris saxelisaTvis, romelsac 

Semdeg advilad miagnebT, magaliTad, „feri“ (sur. 66). 

 

sur. 66. 

mTliani teqstis feris Secvla 

mTliani teqstis feris Secvlis mizniT moniSneT teqsti  – Direct 

Selection Tool (A) instrumentis gamoyenebiT da airCieT axali stili. amisaTvis, 

Type  Paragraph Style brZanebiT gaxsnil Paragraph Styles fanjris palitris qvemoT 

ganTavsebuli  – Create New Style Rilakis saSualebiT SeqmeniT axali stili 

(sur. 67 – a). Semdeg orjer daawkapuneT axalSeqmnil stilze, gaixsneba Paragraph 

Styles Options dialoguri fanjara (sur. 67 – b)).  
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a 

 
b 

sur. 67. 
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gaxsnili fanjris General CanarTis Style  Name velSi CawereT axali stilis 

dasaxeleba, Based On velSi airCieT Basic Text – sawyisi an sabaziso teqsti. imave 

fanjris Basic Character Formats  CanarTidan airCieT  Sriftis zoma. almiT moniSneT 

Preview veli. Semdeg gadadiT Character Color CanarTze, sadac Character Color velSi 

SegiZliaT airCioT teqstis saWiro feri da OK Rilakze xelis daWeriT 

daadasturoT Tqveni gadawyvetileba (sur. 68). 

 

sur. 68. 

saTaurebis  gaformeba 

 – Direct Selection Tool (A) instrumentis gamoyenebiT kursori CasviT 

saTaurSi, gaaaqtiureT Window  Color  Swatches (F5)  brZaneba. gaxsnili fanjris  

CamoSlil siaSi airCieT – feri da SeqmeniT axali stili  Semdegi   – New Swatch 

Rilakis saSualebiT, mas avtomaturad daerqmeva feri copy. orjer daawkapuneT am 

ferze da gaixsneba Paragraph Styles fanjara, airCieT feri, rogorc es zemoT iyo 

aRniSnuli. Swatch Name velSi CawereT axali saxeli, magaliTad, Satauri da OK 

Rilakze xelis daWeriT daadastureT gadawyvetileba (sur. 69).  Semdeg airCevT 
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 – Type Tool (T) instruments, gaxsnil Paragraph  Styles  fanjris palitraSi 

airCevT axals, axal Seqmnil stilze orjer daawkapunebT mausiT, gaixsneba 

Paragraph  Styles  Options fanjara (sur. 68). Style  Name velSi CawereT axali saxeli, 

magaliTad, Satauri, amave fanjaraSi airCieT Basic Character Formats CanarTi. am 

CanarTSi airCieT Srifti, Sriftis zoma, sisqe. Semdeg amave fanjaraSi airCieT 

Character Colours CanarTi da miuTiTeT Tqvens mier SerCeuli feri – Satauri, almiT 

moniSneT Preview veli. paralelurad gamoCndeba Secvlili feri. 

 Tu dokumentis yvela saTauri unda gaformdes am axali stiliT, maSin 

TiToeul saTaurze rig-rigobiT unda daawkapunoT mausiT da panelidan 

airCioT stili – Satauri. 

 

sur. 69. 

 

teqstis markireba da gadanomvra 

kursori CasviT im winadadebasa an abzacSi, sadac teqstis markireba an 

gadanomvraa saWiro.  – Create New Style RilakiT SeqmeniT axali stili, 

axalSeqmnil stilze orjer daawkapunebT mausiT, gaixsneba Paragraph  Styles  

Options fanjara (sur. 71). gaxsnil fanjaraSi airCieT Bullets and Numbering CanarTi. 

Style  Name velSi CawereT axali saxeli, magaliTad, Markirebuli. List Type velSi 
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airCieT Bullets Tu teqstis markireba gWirdebaT an Numbering Tu teqstis 

gadanomvra gindaT.  

 

sur. 70. 

markirebis SemTxvevaSi Bullet Character velSi SegiZliaT airCioT markirebis 

saWiro simbolo, an Add RilakiT daumatoT axali. saWiroebis SemTxvevaSi 

SegiZliaT airCioT markirebis sxvadasxva parametrebi. markirebuli aRniSvna 

moaTavseT sasurvel adgilas, amisaTvis gamoiyeneT Bullets and Number Position velis  

Alignment, Left Indent, First Line Indent da Tab Position brZanebaTa mniSvnelobebi. 

magaliTad, aiReT Alignment brZanebis mniSvneloba Left (Center, Right) Left Indent-is 

mniSvneloba – 0p0, First Line Indent-is mniSvneloba – 0p0  da Tab Position-is 

mniSvneloba – 3p0.  OK Rilakze xelis daWeriT davafiqsiroT Sedegi.  Tu aseTi 

markireba an gadanomvra saWiroa sxva danarCen winadadebebzec, maSin kursori 

CavsvaT  – Type Tool (T) instrumentis gamoyenebiT winadadebaSi da palitridan 

mivuTiToT Markirebuli.  sabolood miiReba 72-e suraTze naCvenebi Sedegi. 
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a 

 

b 

sur. 71. 
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sur. 72. 
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Tavi VIII 

gverdebis ferebis SerCeva da danomrva 

gverdis ferebis SerCeva 

dokumentebis Sedgenis Semdeg gverdebi unda dainomros da gakeTdes 

sarCevi, rogorc es 73-e suraTzea mocemuli. sarCevSi marcxniv naCvenebia 

ZiriTadi saTaurebi, Semdeg qvesaTaurebi, marjvniv gverdebis nomrebi. 

amavdroulad, marjvniv qvemoT aris danomrili, danomrva SesaZlebelia pirveli 

an me-3 an romelime sxva gverdidan da gadafurcvlis SemTxvevaSi danomrva 

avtomaturad grZeldeba. 

 

sur. 73. 

SeqmeniT axali dokumenti (sur. 74).  

saWiroa, pirvel rigSi, daxazoT sami marTkuTxedi, rogorc es 74-e 

suraTzea naCvenebi,  Rectangle Tool (M) – instrumentis gamoyenebiT. amisaTvis, 
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jer daxazeT erTi marTkuTxedi, moniSneT  – Direct Selection Tool (A) 

instrumentis saSualebiT da gaakeTeT misi kopireba erTmaneTis qvemoT. Semdeg 

am marTkuTxedebis gverdiT daxazeT erTi marTkuTxedi da  – Type Tool (T) 

instrumentis gamoyenebiT CawereT masSi ricxvebi: 0/0/40; 0/0/60; 0/0/90 (sur. 74). 

SeavsეT TiToeuli marTkuTxedi Sesabamisi feriT, amisaTvis jer irCevT 

pirvel  marTkuTxeds da moniSnavT  – Selection Tool (V, Escape) instrumentiT. 

daformatebis  – Paragraph Formating Controls panelze airCieT - Fill 

instrumenti da CamoiSleba ferTa sia (sur. 75). 

 

sur. 74. 



80 

 

 

sur. 75. 

Tu arastandartuli feris gamoyeneba gsurT, maSin jer Sav ferze 

daawkapuneT mausiT da figura Seivseba Savi feriT.  – New Swatch Rilakze  

mausiT dawkapunebiT am fanjris qveda zolSi gaCndeba Canaweri – Black copy. Black 

copy-ze orjer dawkapunebiT ki gaixsneba Swatch Options damatebiTi fanjara (sur. 

76).  

 

sur. 76. 
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Savi feris gaswvriv 100% nacvlad CawereT 40% da daadastureT OK 

RilakiT. momdevno marTkuTxedebSi analogiuri moqmedebebiT Savi feris 

maCvenebeli gaxadeT 60% da 90% (sur. 77). 

 

sur. 77. 

 

 

gverdebis danomvra 

gverdebis danomvrisaTvis saWiroa Seiqmnas Sabloni (Master), romelic Pages 

CanarTSi marjvniv zemoT anu gverdis areSi Cans.  

imisaTvis, rom gaarkvioT Sablonis daniSnuleba, unda moniSnoT Sabloni, 

daxazoT marTkuTxedebi  Rectangle Tool (M) – instrumentis saSualebiT (sur. 78). 

Tu axali Sablonis damateba gsurT, maSin mausis kursori unda daayenoT 

Sablonze da Pages CanarTis qvemoT ganTavsebuli  – Create New Pages RilakiT 

daemateba axali Sabloni. 

axali dokumentis Sesaqmnelad kursori daayeneT gverdis palitraze, 

Senaxuli Word-is failidan daakopireT CarCoSi da daumateT kidev meore 

gverdi. es oTxkuTxedebi naCvenebi iqneba yvela axalSeqmnil gverdze. daxazuli 

figuris redaqtireba mas Semdegaa SesaZlebeli, roca sawyis Sablonze 

gadaxvalT da moniSnavT koreqtirebisaTvis saWiro figuras (sur. 78).   
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sur. 78.   

gadadiT gverdebis danomrvaze. amisaTvis  Sablonze airCieT   – Type 

Tool (T) instrumenti SemoxazeT qvemoT kuTxeSi marTkuTxedi da CawereT 1,   – 

Character Formatting Controls instrumentis damatebiT panelze irCevT Srifts, 

Sriftis zomas, xolo mis qvemoT  daformatebis panelze  – Paragraph 

Formating Controls airCieT ricxvis ganTavsebis adgili Semoxazul oTxkuTxedSi 

(horizontalze marcxniv, centrSi, marjvniv). moaTavseT ricxvi marjvena mxares, 

amis Semdeg airCieT mTavari menius Object  Text Frame Options brZaneba, gaixsneba 

igive dasaxelebis damatebiTi dialoguri fanjara (sur. 79).  
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sur. 79. 

    

brZaneba Align velSi irCevT ricxvis ganlagebas vertikalze. miuTiTeT – 

Center, (sur. 79 –  1) Semdeg airCieT mTavari menius Type  Insert Special Character  

Marker  Current Page Number brZaneba, Sablonze gaCndeba A. amis Semdeg orjer 

daawkapuneT dasamuSavebeli dokumentis pirvel gverdze, masze gamoCndeba 

gverdis nomeri (sur. 76). Tu dokumentSi CanarT Pages palitriT axal gverdebs 

SeqmniT, yovel gverdze miiRebT avtomatur danomrvas (Sablonze ricxvi 

aucileblad unda iyos moniSnuli). 

im SemTxvevaSi, Tu saWiroa dokumentis danomrva daiwyos dokumentis ara 

pirveli gverdidan, aramed, magaliTad, me-5 gverdidan, am SemTxvevaSi virCevT 

mTavari menius File  New  Document brZanebas.  gaixsneba TqvenTvis nacnobi 

dialoguri fanjara (sur. 56). am fanjris Start Pages #- velSi CawerT 5, Number of  

Pages velSi CawerT gverdebis saerTo raodenobas da  OK Rilakze xelis daWeriT 

daadasturebT.   

Type  Insert Special Character  Markers  Current Page Number brZanebiT 

SablonSi Caiwereba simbolo A, miuTiTebT CanarT Pages-is me-5 gverds, 

dokumentze Caiwereba gverdis nomeri – 5, axal gverdze gadasvlisas 

avtomaturad dainomreba Semdegi gverdebi (sur. 80). 

1 
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  sur. 80. 

 

Sinaarsis gaformeba 

Sinaarsis gaformebis mizniT, pirvel rigSi, unda gaaformoT Sinaarsis 

saTauri, risTvisac Word-Si Seqmnili teqsti gadmoitaneT da mieciT sasurveli 

forma. amisaTvis,  – Type Tool (T) instrumentis saSualebiT kursori CasviT  

gadmotanili teqstis pirvel xazSi. am dros moniSnuli unda iyos Window  

Styles  Paragraph Styles,  – New Swatch Rilakis daxmarebiT SeqmeniT axali 

paragrafis stili – Paragraph Styles 1 da orjer daawkapuneT masze, gaixsneba – 

Paragraph Styles Options  dialoguri fanjara (sur. 81). gadadiT Basic Character Formats 

CanarTis Style Name velSi CawereT Sriftis stilis saxeli, magaliTad, 

“saTauri” da  Font Family velSi airCieT Srifti, magaliTad, Arial. 
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sur. 81. 

mis qvemoT Font Style velSi airCieT Sriftis stili, magaliTad, Narrow, Size 

velSi Sriftis zoma – 24, Semdeg gadadiT Character Colours CanarTze da SearCieT 

adre Seqmnili 60%-iani Savi feri da OK  Rilakze xelis daWeriT miiReT 

sasurveli stilis saTauri. 

sxva danarCeni saTaurebis gasaformeblad CasviT kursori saTauris      

zolSi im furcelze, romelic moamzadeT da mausiT daawkapuneT Paragraph Styles          

panelis Paragraph Styles 1 mniSvnelobaze – “saTauri”. sxva danarCeni gverdebic 

sawyisi gverdis msgavsad gaformdeba. 

qvepunqtebis gaformebis mizniT kursori CasviT qvepunqtis pirvel 

striqonSi, SeqmeniT axali stili  – New Swatch Rilakis saSualebiT, miiReba 

axali Paragraph Style 2 stili.  daawkapuneT masze orjer, miiRebT nacnob fanjaras 

(sur. 81), sadac Style   Name velSi CawereT ,,qvesaTauri’’.  amave fanjaraSi gadadiT 

Basic Character Formats CanarTze, airCieT isev Srifti, magaliTad, Arial, Sriftis 

stili – Narrow da zoma – 18. Semdeg gadaxvalT  Character Color CanarTze da 

SearCevT Tqven mier Seqmnil 40%-ian Sav fers. gaaqtiureT brZaneba Indents and  

Spacing   Left Indent - 5mm  da  OK Rilakze xelis daWeriT daadastureT Tqveni 

gadawyvetileba. 

moniSnavT sxva danarCen qvesaTaurebs, Semdeg Paragraph Styles-is panelis  

,,qvesaTauri’’-is moniSvniT miiRebT Semdeg suraTs (sur. 82). 
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სur. 82. 

wertilebis dasmisaTvis kursori CasviT saTaurSi, airCieT saTauris 

stili, stilebis panelze ki Paragraph   Styles 1, orjer daawkapuneT masze, 

gaixsneba – Paragraph Styles Options  dialoguri fanjara. gadadiT Tabs CanarTze, 

moniSneT saxazavis Tavze isari , gadaatareT isari saxazavze da daamrgvaleT 

X-iT  (sur. 83). Leader ujraSi dasviT simbolo – wertili an sxva aRniSvna da OK 

Rilakze daawkapuneT. Tu wertilebi ar gamoCnda, daaWireT xeli Tab klaviSs. 

sarCevSi Caiwereba Sesabamisi ricxvebi, moniSneT da SearCieT sasaurveli feri 

(sur. 84). 
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sur. 83. 

 

sur. 84. 
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Tavi IX 

palitra Links (kavSirebi) 

suraTis Setana dokumentSi 

gaxseniT axali dokumenti, gaakeTeT axali CarCo, daawereT saTauri, 

gayaviT 2 svetad da teqsti CawereT CarCoSi, marjvena mxareze. suraTisTvis 

gaakeTeT axali grafikuli CarCo  – Rectangle  Frame Tools-(F) – instrumentiT, 

rogorc es 84-e suraTzea mocemuli. 

 
sur. 84. 

    saWiro suraTi daamuSaveT Adobe Photoshop programis saSualebiT 

Semdegnairad: gaxseniT Adobe Photoshop programa, gaxseniT axali dokumenti File  

New brZanebiT. gaixsneba New dialoguri fanjara (sur. 85). 



89 

 

 
sur. 85. 

Width da Height velebSi miuTiTeT dokumentis zomebi piqselSi da OK 

Rilakze xelis daWeriT davamTavroT axali dokumentis gaxsna. Semdeg 

daawkapuneT mTavari menius File  Open  brZanebaze (saWiro suraTi winaswar 

gadmowerili unda gqondeT Tqvens saqaRaldeSi). suraTi .psd gafarToebiT 

SeinaxeT.  

Indesign programaSi suraTis Semosatanad gamoiyeneT brZaneba: File  Place 

(Ctrl +D) – Canacvleba, gaixsneba Place fanjara, moZebniT Tqvens saqaRaldes da 

suraTs da Open Rilakze xelis daWeriT suraTi gamzadebul grafikul CarCoSi 

moTavsdeba (sur. 86). 
 

 

  sur. 86. 
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1 

gaaaqtiureT mTavari menius Window  Links (Shift+Ctrl+D) brZaneba. fanjris 

marjvniv gamoCndeba Links palitra. am palitraSi Cans Tqven mier Semotanili 

suraTi. 

analogiurad SemoitaneT sxva suraTic (sur. 87). 

 

sur. 87. 

damuSavebuli suraTis Setana dokumentSi Links palitris 

daxmarebiT 

Adobe Photoshop programaSi SecvaleT suraTi da daamuSaveT suraTi amave 

programaSi. amisaTvis, internetidan gadmowereT mtredis suraTi, gaxseniT Adobe 

Photoshop programaSi da es suraTi  File  Open  brZanebiT gaxseniT. 

 

sur. 88. 
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moniSvnis Semdeg suraTi daapataraveT klaviSTa <Ctrl>+<T> kombinaciiT, 

meore suraTze iaraRebis panelis  Magnetic Lasso Tool(L)  instrumentiT (sur. 89) 

moniSneT mtredis gamosaxuleba, da gadaitaneT gadaTreviT 88-e suraTze. 

suraTi SeinaxeT .psd gafarToebiT  (სur. 90).  

 

sur. 89. 

  

ა 

 

ბ 

sur. 90. 
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InDesign programis gaxsnis Semdeg, fanjris marjvniv Links palitraze 

gamoCndeba axali suraTi. Tu survili gaqvT SemoitanoT Secvlili suraTi, 

maSin orjer unda daawkapunoT am suraTze. fanjaraSi gamoCndeba gadakeTebuli 

suraTi, rogorc es 91-e suraTzea naCvenebi.  

 

sur. 91. 
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Tavi X 

teqstis suraTze garsSemokvra, konturis damuSaveba 

teqstisa da suraTis ganlageba erT dokumentSi  

I meTodi 

teqsti SemoitaneT dokumentSi TqvenTvis nacnobi meTodiT. teqstis 

suraTze garSemortyma 2 meTodiTaa SesaZlebeli. am orive meTodis gamoyenebis 

Semdeg erTidaigive Sedegi  unda miiRoT (sur. 92). 

 
sur. 92. 

SeqmeniT axali dokumenti File  New  Document brZanebiT. gaxsnil 

dialogur fanjaraSi Facing Pages vels mouxseniT almiT moniSvna, svetebis 

raodenoba Columns Number aiReT 1-is toli. marjvniv, gverdis palitraSi 

moniSneT SablonSi gverdi da  – New Swatch Rilakis saSualebiT daamateT 

axali gverdi (sur. 93 – 1). moniSneT gverdi da  – Type Tool (T) instrumentis 

saSualebiT SemoxazeT CarCo, iqve daawkapuneT mausis marjvena klaviSiT da 

konteqstur meniuSi airCieT brZaneba Fill with Placeholder Text. Tu teqsti CarCoSi 

ar moTavsdeba, qvemoT Cndeba patara wiTeli oTxkuTxedi. moniSneT meore 

gverdze isev CarCo  – Type Tool (T)  instrumentiT, airCieT isev    – 

Selection Tool (V, Escape) instrumenti da moniSneT pirvelი CarCo,  Semdeg airCieT 

meore instrumenti  – Direct Selection Tool (A),  daawkapebT qvemoT mdebare wiTel 
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1 

oTxkuTxedze,  warmoiqmneba simboluri gamosaxuleba, daawkapebT meore CarCos 

dasawyisSi, CarCoSi Caiwereba pirvel CarCoSi Cawerili teqstis gagrZeleba (gv. 

59). meore svetSi daxazeT grafikuli CarCo   – Rectangle   Frame Tools (F) 

instrumentiT. 

SeqmeniT saqaRalde, daamuSaveT saWiro suraTebi Adobe Photoshop programis 

saSualebiT ise, rom axali furclis gaxsnis SemTxvevaSi Background Contents 

palitraSi miTiTebuli iyos Transparant. damuSavebuli suraTebi SeinaxeT Seqmnil 

saqaRaldeSi .jpg an .psd formatSi. Adobe InDesign programaSi SeasruleT brZaneba 

File  Place, gaixsneba Place fanjara, sadac moniSnavT Semosatan suraTs da Open 

Rilakze daaWerT xels (sur. 94). 2-jer daawkapuneT grafikul CarCoze, suraTi 

moTavsdeba CarCoSi. 

 

sur. 93. 
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sur. 94. 

suraTis moniSvnis dros gamoCndeba 95-e suraTze mocemuli 

instrumentebis paneli (  Fill frame proportionally – proporciulad SeavseT CarCo, 

 Fit content proportionally – ganaTavseT SigTavsi proporciulad,  Fit content to 

frame – ganaTavseT SigTavsi CarCoSi,   Fit frame to content – ganaTavseT CarCo 

SigTavsSi,  Center content – SigTavsi centri). am instrumentebis daxmarebiT 

SegiZliaT suraTi gaasworoT Tqveni survilis mixedviT. Tu suraTs moniSvnas 

movuxsniT instrumentebis es paneli avtomaturad daixureba.  

 
sur. 95. 

magaliTad, dokumentma SeiZleba miiRos 96-e suraTze mocemuli saxe. exla 

teqsti ganvaTavsoT suraTis garSemo. amisaTvis, instrumentebis panelidan 

irCevT  – Pen Tools (P) instruments, SeiZleba airCioT masStabi menius zolidan 

da suraTze daxazeT oTxkuTxedi. SemoxazavT kalmiT suraTze konturs da 
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SekravT konturs. daawkapunebT  – Selection Tool (V, Escape) instrumentiT 

suraTze (sur. 97).  

SeasruleT brZaneba Window  Object & layout  Pathfinder,  gaixsneba fanjara 

Pathfinder CanarTiT (sur. 98). Pathfinder: velSi naCvenebia suraTisa da teqstis 

ganlagebis sxvadasxva xerxebi. Tu gsurT, rom teqsti suraTis garSemo 

ganTavsdes, mausi unda daawkapunoT meore piqtogramaze, Semdeg xeli daaWireT 

<Shift> klaviSs da mausiT daawkapuneT suraTze. (sur. 98).  

 
sur. 96. 
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sur. 97. 

 

sur. 98. 

menius zolSi airCieT Window  Text Wrap brZaneba. gaixsneba Text Wrap 

dialoguri fanjara (sur. 99). gaxsnili Text Wrap fanjris pirvel zolSi 

ganTavsebulia Semdegi Rilakebi:  No text wrap – ar aris teqstis 

garSemovlis reJimi,  Wrap around bounding box – teqstis ganTavseba suraTis 

SemomzRudavi CarCos garSemo,  Wrap around object shape – teqstis ganTavseba 

suraTis garSemo,  Jump object – gadadi obieqtze,  Jump to next column – 

gadadi Semdeg svetze. airCieT  Wrap around object shape instrumenti (sur. 99 – 

1). teqsti suraTis garSemo ganTavsdeba.  

suraTsa da teqsts Soris intervalis dasaregulireblad Text Wrap 

fanjaraSi suraTis moniSvnis Semdeg gamoiyeneba  Top Offset – suraTis zemoT, 
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 Bottom Offset – suraTis qvemoT,  Left Offset – suraTis marcxniv da  

Right Offset  – suraTis marjvniv instrumentebi (sur. 99 – 1).  

                    

 

 

sur. 99.  

   yovelive amis Semdeg Cveni dokumenti miiRebs Semdeg saxes (sur. 100): 

 

    sur. 100. 

 

 

 



99 

 

1 

teqstisa da suraTis ganlageba erT dokumentSi 

II meTodi 

gamoiyeneT me-100-e suraTi da SemoxazeT ganSlis pirvel gverdze 

grafikuli CarCo da airCieT File  Place  brZaneba.  gadmoSlil fanjaraSi 

miuTiTeT gogonas foto Adobe Photoshop pრogramis .psd formatSi. moniSneT 

suraTi da SecvaleT misi zoma dokumentis saWiroebis mixedviT. menius zolSi 

airCieT Window  Text Wrap brZaneba. gaixsneba Text Wrap dialoguri fanjara (sur. 

99). gaxsnil Text Wrap fanjaraSi airCieT  Wrap around object shape instrumenti 

da amave fanjris Contour Options (konturis parametrebi) velis Type CamoSlad 

siaSi (bounding box – SemomsazRvreli CarCo, detect edges – gverdebis kideebis 

amocnoba, alpha channal – alfa-arxi, photoshop path – photoshop-is gza, graphic frame – 

grafikuli CarCo, same as clipping – iseve, rogorc wakveTili, user-modified path – 

momxmareblis modificirebuli gza) airCieT Alpha Chanell (sur. 101 – 1). suraTsa 

da teqsts Soris intervalis dasaregulireblad Text Wrap fanjaraSi suraTis 

moniSvnis Semdeg gamoiyeneba  Top Offset – suraTis zemoT,  Bottom Offset – 

suraTis qvemoT,  Left Offset – suraTis marcxniv da  Right Offset  – suraTis 

marjvniv instrumentebi (sur. 101).  

 

sur. 101. 
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sur. 102. 

yovelive amis Semdeg saWiroa suraTs moxsnaT CarCoebi da saTauris 

zolSi  CamoSlad siaSi almiT moniSnoT Previev brZaneba (sur. 103).   

                                                                         

 

sur. 103. 

dokumenti miiRebs Semdeg saxes: 
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sur. 104. 
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Tavi XI 

fenebis palitra da masTan muSaobis meTodebi 

fenebis palitra suraTTan erTad 

pirvel rigSi, SeqmeniT axali dokumenti  File  New  Document  brZanebiT 

(sur. 105). am fanjris Facing Pages vels moxseniT almiT moniSvna. gaaaqtiureT  

Layers fena Window  Layers brZanebiT, orjer daawkapuneT A - Master palitris 

gverdze.PmoiniSneba gverdi. gverdis qvemoT  Rectangle Tool (M)  instrumentiT 

SemoxazeT oTxkuTxedi, masSi CawereT cifri, moniSneT da Type  Insert Special 

Character  Markers  Current Page Number  brZanebiT gaakeTeT Canaweri, marjvniv 

qveda kuTxeSi Caiwereba A simbolo. gaakeTeT koreqtireba ise, rogorc es me-7 

TavSia mocemuli, simbolo A ganaTavseT an centrSi, an marjvniv.  – Direct 

Selection Tool (A) instrumentiT.    

 

sur. 105. 

SeamowmeT, risTvisac gadadiT gverdis palitridan meore furcelze. 

furclis qvemoT unda gamoCndes nomeri -2-, roca dabrundebiT pirvel 

furcelze, iqac qvemoT Cawerili unda iyos -1-, e.i numeracia muSaobs. fenebis 

Layers palitraSi Cans erTi fena Layer-1, aqve aris patara isari, masze 

dawkapunebiT araferi ar icvleba (sur.  106 – 1), magram Tu Tqven orjer 

daawkapunebT gverdis palitraSi A-Master-ze da Semdeg patara isarze, maSin 

gamoCndeba meore fena, romelsac qvia Text frame anu teqstis CarCo. moniSneT am 
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instrumentiT oTxkuTxedi, fenis palitraSi marjvniv mdebare oTxkuTxedebi 

gaferaddeba (sur. 106 – 2), SemoxazeT oTkuTxedi  Rectangle Tool (M)  

instrumentiT, fenaTa palitraSi gamoCndeba kidev erTi fena Rectangle  (sur. 106 – 

3), romlis oTxkuTxedic iqneba lurji, Tu moxsniT moniSvnas  da moniSvnas 

gaukeTebT gverdis qveda oTxkuTxeds, sadac weria numeracia, maSin galurjdeba 

fenebis palitraSi Text Frame-s oTxkuTxedi. 

 

 

sur. 106. 

gadadiT pirvel furcelze da SemoxazeT figuruli CarCo, CarCoSi CasviT 

suraTi (sur. 107). rogorc xedavT, suraTma gadafara numeracia. axla unda 

SeasruloT iseTi operacia, rom Tavidan aiciloT aseTi momenti. rogorc 107-e 

suraTze  Cans,  fenebis palitraSi 2 fenaa – erTi fena oTxkuTxedi, meore ki 

suraTi.  

 

                                    sur. 107. 

3 
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imisaTvis,  rom numeracia gamovaCinoT, viqceviT Semdegnairad: 

1. gaakeTeT numeracia A-Master palitris Sablonze, Tavdapirvelad fenebis 

palitraSi gaqvT erTi fena; 

2. axali fena daamateT fenebis palitraSi qvemoT  Creat New Layers 

instrumentis gamoyenebiT; 

3. SemoxazeT figuruli CarCo (CarCo iqneba wiTeli, Tu CarCo ar aris 

wiTeli e.i Tqven ar muSaobT A-Master-ze)  da gadmoitaneT suraTi, numeracia 

isev dafaruli iqneba;  

4. suraTiს fenis gamoCenis mizniT fenebis palitraSi pirveli fena mausiT 

gadaitaneT zemoT, ris Semdegac numeracia gamoCndeba; 

5. muSaoba unda daiwyoT gverdze da ara A-Master-ze,  amitom mausiT 

orjer daawkapuneT gverdis palitraSi gverdze. 

axali dokumentis Seqmnis Semdeg numeracia yovelTvis gamoCndeba suraTis 

zemoT. mausiT orjer daawkapuneT meore fenaze da gaxsnil fanjaraSi CawereT 

– Surati. 

 

 sur. 108. 
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dokumentSi damatebiTi gamosaxulebis Setana da 

misi koreqtireba  

moamzadeT gverdi ise, rom marjvniv iyos teqsti, marcxniv saTauri da 

qvemoT suraTi, romelic gadadis teqstze (sur. 109). suraTi gaasworeT da 

moaTavseT CarCoSi, suraTi moniSneT  – Selection Tool (V, Escape) instrumentiT.  

 

სur. 109. 

 

suraTis CarCoze gaCndeba yviTeli oTxkuTxedi. Tu am oTxkuTxedze 

mausiT daawkapunebT, suraTis oTxive mxares gaCndeba msgavsi oTxkuTxedebi 

(markerebi). mausis saSualebiT kuTxeebidan SemowevT am markerebs da Semdeg 

daawkapunebT Tavisufal adgilas, miiRebT sasurvel Sedegs (sur.110). 
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სur. 110. 

im SemTxvevaSi, Tu suraTis wveroebis mxolod erTi mxridan momrgvaleba 

gWirdebaT, maSin xels aWerT <Shift> klaviSs da mausis marcxena klaviSze 

xelis auReblad suraTis Sesabamis wveros markers gadaadgilebT (sur. 111). 

 

sur. 111. 

 damatebiT panelze aris CamonaTvali, romelic gaZlevT saSualebas 

suraTs an mis calkeul nawilebs misceT sxvadasxva forma (sur. 112).                                  
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sur. 112. 

 

teqstis Semotareba suraTis irgvliv 

gadadiT 111-e suraTze da SemoatareT teqsti suraTis figuris mixedviT. 

moniSneT suraTi, menius zolSi airCieT Window  Text Wrap brZaneba. gaixsneba 

Text Wrap dialoguri fanjara. (sur. 113) 

 

sur. 113 
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gaxsnil Text Wrap fanjaraSi airCieT  Wrap around object shape 

instrumenti, xolo teqsti moacileT suraTs 5 mm-iT, rogorc es wina TavSi 

ganixileT. teqsti mTlianad rom gars Semoekras suraTs, formis mixedviT 

iyenebT Object  Paths  Close Path brZanebas,  dokumenti miiRebs Semdeg saxes 

(sur.114): 

 

sur. 114. 

 

erT furcelze erTdroulad ramdenime suraTis 

ganTavseba  

moniSneT  Adobe Bridge piqtograma, romelic saTauris an menius zolSia 

ganTavsebuli (sur. 115). gaixsneba Desktop-ze moTavsebuli suraTebis  

CamonaTvali.  suraTebis CamonaTvalidan moniSneT ramdenime suraTi <Ctrl>  

klaviSis daxmarebiT. 

 

sur. 115. 

gadmoitaneT moniSnuli suraTebi mausis marcxena klaviSze xelis 

auReblad arCeul furcelze, gamoCndeba aRniSvna patara funjiT da arCeuli 

suraTebis raodenobis maCvenebeli ricxvi. magaliTad, Tu arCeuli gaqvT 4 

suraTi, maSin ricxvi 4. aRniSvna miitaneT furclis dasawyisSi da SemoxazeT 
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CarCo, amavdroulad klaviaturaze airCieT klaviSi  – zemoT mimarTuli 

isari, rac Tqvens furcels gayofs 2 horizontalur nawilad, amis Semdeg 

airCieT klaviSi  – marjvniv mimarTuli isari da gverds dayofs 2 

vertikalur nawilad. moacileT mausis marcxena klaviSs xeli, ganlagdeba 

suraTebi oTxive ujraSi, gaaTanabreT suraTebi proporciulad. 

 

sur. 116. 

Tu suraTebis araTanabari zomebiT ganlagebaa saWiro, maSin 

instrumentebis panelidan  - Gap tool (U) instruments iyenebT. aRniSnul 

instruments CasvamT gamyof xazebs Soris, gawevT survilisamebr da gaasworebT 

proporciulad. miiRebT. 117-e suraTze naCveneb Sedegs. 
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sur. 117. 
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Tavi XII 

furclebis ganlageba da dabeWvdis meTodebi 

dokumentis dabeWdvamde, pirvel rigSi, unda SeamowmoT kompiuterSi 

CatvirTuli gaqvT Tu ara Adobe Acrobat.  Tu CatvirTuli ar aris, unda 

CaitvirTos. 

miRebuli dokumentebis dabeWdvisaTvis Tavdapirvelad saWiroa 

furclebis raodenobis gansazRvra, furclebis raodenoba unda iyofodes  4-ze, 

an Tavis Tavze. magaliTisaTvis, moamzadeT 8 gverdi yvela Tqven mier naswavli 

meTodebiT. gaakeTeT redaqtireba. 

imisaTvis, rom marjvniv xedavdeT Tqven mier Sesrulebul samuSaos, Page 

palitraSi mausiT daawkapuneT  Rilakze (sur.118 – 1). CamoiSleba 

konteqsturi meniu, sadac unda airCioT Panel Options brZaneba (sur.118 – 2). 

gaxsnil Panel Options fanjaraSi Page aris Show Thumbnails veli moniSneT almiT 

(sur. 119 –1). gverdebi, rom vertikalurad ganlagdes CamoSlil konteqstur 

meniuSi airCieT brZaneba - View Pages (sur.118 – 3).   

                                            

 

                  

sur. 118. 
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sur. 119.  

saboloo Sedegs eqneba Semdegi saxe: 

 

sur. 120. 
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 Yyovelive amis Semdeg saWiroa dokumentSi ganisazRvros dasakeci da 

CamosaWreli zolebi (sur. 121 – 1). 

 

sur. 121. 

Tavdapirvelad airCieT File  Print Booklet brZaneba. gaixsneba igive saxel-

wodebis fanjara, romelSic airCieT Setup CanarTi (sur. 122 – 1), Print Preset 

CamoSlad velSi ([Custom] – SerCeviTi, [Default] – nagulisxmevi, [Current Document 

Settings] – mimdinare dokumentis parametrebi) airCieT Custom mniSvneloba (sxva 

mniSvnelobebis naxva) (sur. 122 – 2), Range velSi gverdebis raodenoba, mocemul 

SemTxvevaSi, 8 (sur. 122 – 3). Margins areSi almiT moniSneT Automatically Adjust to Fit 

Marks and Bleeds veli (sur. 122 – 4). am parametrebis momarTvis Semdeg mausi 

daawkapuneT Print Settings Rilakze (sur. 122– 5).  
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sur. 122. 

gaixsneba Print fanjris General CanarTi (sur. 123). Printer velSi CamoSlil 

siaSi airCieT Adobe PDF (sur. 123 – 1), beWdvis parametrebis momarTvis mizniT 

gadadiT Setup CanarTze (sur. 123 – 2). 

 

sur. 123. 
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gaxsnili CanarTis Paper Size CamoSlad velSi airCevT saWiro formats 

(Letter, Legal, A3, A4, A5, B4 (JIS), B5 (JIS), US Std Fanfold), magaliTad, A4 (sur. 124 – 1),  

Orientation velSi furclis orientacias (Portrait – portretisa da Landscape – 

peizaJis stili) (sur. 124 – 2). Options velSi CarTuli unda iyos aucileblad Scale 

veli, amis Semdeg gaaqtiurdeba Paper Position  furclis poziciis veli (sur. 124 – 

3). SearCieT sasurveli pozicia (Upper Left – marcxena zeda kuTxe, Center Horizontally 

– horizontalurad centrSi, Center Vertically – vertikalurad centrSi, Centered - 

gaTanabrebuli) da Semdeg gadadiT Marks and Bleed CanarTze (sur. 124 – 4).   

 

sur. 124. 

Marks and Blleed CanarTze gadasvlis Semdeg Marks aris 3 veli – Crop Marks, 

Bleed Marks  da Registration Marks moniSneT almiT da xeli daaWireT OK Rilaks. 

(sur. 125). 

kvlav gaixsneba Print Booklet fanjara. gadadiT am fanjris Preview CanarTze, 

sadac gamoCndeba dokumentis beWdvis maketi (sur. 126 – 1). Semdeg gadavideT 

amave fanjris Summary CanarTze (sur. 126 – 2). mocemul fanjaraSi naCvenebi 

iqneba yvela is parametri, romelic Tqven miuTiTeT. Save Summary  Rilakis 

saSualebiT SegiZliaT es parametrebi SeinaxoT (sur. 127), xolo Print Rilakze 

xelis daWeriT gaixsneba fanjara, romelSic miuTiTebT Senaxvis adgils da 

dokuments PDF formatSi Seinaxavs. 
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sur. 125. 

  

  

sur. 126. 
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sur. 127. 

dokumentis beWdva ki Senaxuli PDF-failidanaa SesaZlebeli. 
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